AMUHHUCTPALIUA MYHUILHUITAJIBHOI'O OBPA3OBAHMUSA
«OKTABPbCKOE CEJIbCKOE IIOCEJTEHHUE»
YEPJAK/IMHCKOI'O PAUOHA YJIBAHOBCKOMU OBJIACTH

HOCTAHOBJEHME

18 oxkTsa0pst 2019 1. Ne 100
1. OKTA0pbCKU

00 yTBepKIeHNMH AIMUHUCTPATHBHOIO PerjiaMeHTa 10 NMPeI0CTABJICHUIO
MYHHUIUNAIbHOH yeiayru «[IpucBoenue aapecoB 00beKTaM aJpecanuu,
W3MEeHEeHHe, aHHYJIMPOBAHUE TAKHX aJIPeCOB»

B coorBercTBUM ¢ DenepanbabiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 o61mmx
MPUHIIMIIAX OpraHu3alld MECTHOTO camoympasiieHuss B Poccuiickon @enepanum»,
noctadoBnenueM [IpaBurenscrBa Poccuiickoit deneparuu ot 19.11.2014 Ne 1221 «O6
YTBEPKIECHUU MTPaBUJI PUCBOEHUS, U3MEHEHHUS U aHHYJUPOBAHUS aJ[PECOB», Y CTAaBOM
MYHHIIUIIAIBHOTO 00pa3oBanus « OKTIOphCKOE CeabCKoe ToceaeHne» UepaaKImHCKOro
pailoHa VYIbSHOBCKOW 00JacTH, aJIMHHHUCTpAlUs MYHUIUMOAIBHOTO 00pa30BaHUs
«OKTI0pbCcKOE CeNbCcKoe nocenaeHrue» YepaakanHCcKoro paiioHa YIbSHOBCKOW 00JacTu
NOCTAaHOBISAET:

1. YTBepauTh  IpUlaraeMblii  aJAMUHHUCTPATUBHBIA  PErJaMEeHT IO
MPEeJ0CTaBICHUI0 MyHUIMNAIbHOM  yciyru  «lIpucBoenue ajnpecoB  oObeKTam
aapecaluy, U3MEHEHNE, aHHYJIMPOBAHUE TAKUX aJPECOBY.

2. llpu3Hatb  yTpaTHMBIIMM  CHJIy  [IOCTAHOBJICHHE  aJMUHHUCTPALUU
MyHHUIIUTIATBHOTO 00pa3zoBanus «OKTAOpPhCKOE CENbCKOE ToceeHrne» Yep akimHCKOro
paiiona VYmuesHoBckoir o6mactu ot 30.10.2015 1. Nel78 «OG6 yTBepKaeHUU
aAMUHUCTPATUBHOTO pErIaMEHTa MPEJOCTaBICHUS MYHUIUIIAIbHOW YCIYTd IO
YCTAaHOBJICHHIO HYMEpAalUW{ JOMOB, IPUCBOCHUIO IOYTOBBIX HOMEPOB 3€MEJIbHBIM
y4acTKam».

3. Hacrosimee mnocTaHOBIEHHE BCTYHAaeT B CHIIy IOCIE€ €ro OQpUUIUAIbLHOIO
0OHapOJOBaHUS.

['maBa agMuHUCTpaLIUK

MYHUIIUTIATBHOTO 00pa3oBaHus

«OKTSIOPHCKOE CEIIbCKOE MOCETICHUE

YepaakiMHCKOro panoHa

VY 1bsiHOBCKOM 0071aCTH O.M.KpoTtkoB



YTBEPXJEH

IIOCTAHOBJICHHEM AJMUHHUCTPALVH
MYHUIMIIAIBHOTO 00pa30BaHuUs
«OKTAOpPbCKOE CETBCKOE MOCEIICHUE»
UeprakJIMHCKOTrO paiioHa Y IbSHOBCKOU
o0nactu
ot 18.10.2019 Ne 100

AJIMMHHCTPATHBHBII perjaMeHT
npeaocTaBJIeHUusI MyHUIMNAAbHOH yeayru «I[IpucBoerHue aapecoB o0beKTaM ajapecanum,
U3MEHEeHHe, AHHYJIHPOBaHUe TAKUX A/IPeCcOB»

1. O01He MoJI0KeHUu s
1.1. IlpenmeT pery;iMpoOBaHUs AIMUHUCTPATHBHOIO pPerjiaMeHTa

Hacrosimmii  afiMUHUCTPATUBHBIA pErJIAMEHT YCTaHABIMBAET TMOPSAJOK MPEIOCTaBICHUS
aIMUHUCTpallMed  MyHUIMOAIbHOTO  oOpa3oBaHust  «OKTAOpbCKOE  CEIbCKOE  IOCETICHHE»
YepaakIMHCKOTO pailoHa YIIbSIHOBCKON 00JacTH (Jajee — yImoJIHOMOYEHHBIH OpraH) MyHUIIUNATHHON
YCIIyTHU 110 IPUCBOEHUIO aApecoB 00BbEKTaM aJpecaliii, U3MEHEHHIO, aHHYJIMPOBAHHUIO TaKUX aJIPECOB,
pPacCTOJIOKEHHBIX Ha TEPPUTOPHUH MYHUIMNAIBHOTO o0Opa3zoBaHus «OKTAOpbCKOE  CEIhCKOE
nmocesieHne» YepmakIMHCKOTO palioHa YIIbSHOBKOW oOjacTu(manee — MyHHUIMMAIbHAs yCIIyTa,
aAMUHUCTPATUBHBIN PETJIAMEHT).

1.2. Onucanue 3asaBUTEIECH

1.2.1. MyHunMnanbHas yciyra HpeAOoCTaBIsieTCS COOCTBEHHHMKY OOBEKTa ajpecalnuu -
buznyeckoMy WM IOPUIMYECKOMY JHIY (32 HCKIIOYEHHEM TOCYAApCTBEHHBIX OpPraHOB M HX
TEPPUTOPUANBHBIX ~ OPTaHOB, OPraHOB TOCYAapCTBEHHBIX BHEOIOKETHBIX (HOHAOB © WX
TEPPUTOPHATBHBIX OPraHOB, OPTaHOB MECTHOT'O CaMOYIpaBJieHUs)(manee — 3asBUTENb), JTHOO JHUILY
o0naaroIeMy OJJHUM U3 CISIYIONINX BEIIHBIX MMPaB Ha OOBEKT apecaluu:

a) MpaBoO XO3SHUCTBEHHOT'O BEJICHUS;

0) paBo OMEPATHUBHOTO YIIPABICHHUS;

B) IPaBO MOXKU3HEHHO HACJEIyeMOro BIaJCHHUS;

T') IPaBO MOCTOSHHOTO (OECCPOUHOTO) MOJIb30BAHMUS;

1.2.2. Ot uMeHH 3asBUTENII MYHUIIUITAILHON YCIYTH BIpaBe OOpPaTUTHCS €ro MpeJCTaBUTEb,
JNEHCTBYIOIIMH B CWIIy TIIOJIHOMOYMH, OCHOBAaHHBIX Ha OQOPMIECHHOH B YCTAaHOBICHHOM
3aKOHOJIATEILCTBOM Poccuiickori ®eneparuyi MOpSAIKE TOBEPEHHOCTH (Jajee — MPEeACTaBUTENb
3asBUTEIIS).

1.2.3. Ot umeHN COOCTBEHHHKOB IMOMEIIEHUH B MHOTOKBAPTUPHOM JIOME C 3asIBJICHUEM BIIPaBe
O0paTUTHCS MPEACTABUTENh TAaKUX COOCTBEHHUKOB, YIIOJTHOMOUYEHHBIM HAa MOJA4y TAKOTO 3asSBICHUS
MPUHATHIM B YCTaHOBJIEHHOM 3aKoHOAaTeabCcTBOM Poccuiickoil ®enepaunu MOpSIKE pEUICHUEM
o011ero coopanusi ykazaHHBIX COOCTBEHHHKOB.

1.2.4. Or wuMEHH WICHOB CaJOBOJYECKOTO, OTOPOJHUYECKOTO U (MJIM) J1avyHOTO
HEKOMMEPUYECKOTO OOBEAMHEHUS TpakJaH C 3asBICHUEM BIIpaBe OOpPATUTHCA TPEIACTABUTEIH
YKa3aHHBIX HEKOMMEpPYECKUX OOBbEIUHEHHM, YIOJTHOMOUYEHHBIM Ha TMOJady TaKoro 3asBIICHUS
MPUHATBIM B YCTaHOBJEHHOM 3aKOHOAATenbCcTBOM Poccuiickoii Penepaunu MOPSAKE PELIEHUEM
00111ero coopaHusi YICHOB TAKOTO HEKOMMEPUYECKOTO 0OhETMHECHHS.
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1.2.5. Ilpu mnopmavye 3asBiEHHs Yepe3 TOCYJApCTBEHHYI0 WH(POPMALMOHHYIO CHCTEMY
VYupsHOBCKOW obOmactu  «llopranm TOCYZapCTBEHHBIX W MYHUIHMIAIBHBIX  YCIyr ((QyHKIHN)
VibsHOBCKOM 00jacTu» 3asBI€HHE OT COOCTBEHHUKOB JIOMOBIAQJEHHUS MNOJAETCA  KaKABIM
COOCTBEHHUKOM (TIPaBO0OIIa1aTeIEM) JOMOBIIAICHAS CaMOCTOSTEIBHO.

1.3. TpeboBanusi kK nopsiAKy UH(GpOPMUPOBAHUS 0 MOPAIKE NMPeI0CTABIEHU MYHUIIUNIAIbHON
YCJIyTH.

1.3.1. Tlopsimox mnosyyeHHss WHPOpPMALMU 3asgBUTENSIMU [0 BONPOCAM IPEIOCTABICHUS
MYHULIMIIAIBHONW YCIIYTM, CBEACHMH O XOJ€ NPEJOCTaBICHHS YKa3aHHOM ycIyrd, B TOM YHCJIE Ha
oduLMaNbHOM CaiTe YIMOJHOMOYEHHOIO OpraHa B HWH(OPMAlMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«HTepHeT» (nanee — opUIUAIBHBIN CalT yIOJIHOMOYEHHOTO OpraHa), a TakXe C HUCIIOJIb30BAHUEM
benepanbHON rocyJapcTBEHHON HMH(GOPMAMOHHOM cucteMbl «EAMHBINA MOpTan rocyAapCTBEHHBIX U
MYHUIUITATBHBIX YCIyT (GyHKIMN)» (nanee — EquHbIN mopTan), rocyaapcTBEHHON MHPOPMAIIMOHHON
cucTteMbl YIbsHOBCKON obnactu «IlopTan rocynapcTBeHHBIX M MYyHULMNAIBHBIX YCIyT ((QyHKIUIT)
VapsiHOBCKOM 00macTuy» (Hasiee — PeruoHanbHbIN opTan).

HNHpopMupoBaHue O MOPsAKE MPEJOCTaBICHUS MYHHLMIAIBHOM YCIYrHM OCYIIECTBISAETCS
YIIOJTHOMOYEHHBIM OPTaHOM:

IpY JIMYHOM YCTHOM OOpaIlleHUH 3asiBUTENEH;

1o TenedoHy;

nyTEM HaIlpaBJIEHHUs OTBETOB HAa MUCbMEHHBIE OOpAIICHNUs], HAIIPABIIsEMbIE B YIIOJTHOMOYEHHBIH
Opras Io MoYTe;

nyTéM  HampaBi€HUS  OTBETOB HA  JIEKTPOHHBbIE  OOpallleHHs, HalpaBiseMble B
YIIOJTHOMOYEHHBIN OpraH mo aapecy 3JIeKTPOHHO! MOYTHI;

nyTéM pasMelieHuss HMHpOpMalnuu Ha O(HUUIMAIBHOM CaiTe YIOJIHOMOYEHHOIO OpraHa
(http://www.admoktyabrskoe.ru/).

MOCPEeACTBOM pa3MmeleHus nHpopmanuu Ha Enqunom moprane (https:/www.gosuslugi.ru/);

MOCPEACTBOM pa3MelieHus nHpopmanuu Ha Pernonansaom moprane (https://pgu.ulregion.ru/);

MOCPEJCTBOM  pa3MELICHUs MaTepuaJoB Ha HHPOPMALMOHHBIX CTEHIaX B MecTax
MIPEIOCTABIEHUS] MYHUIIMIAIBHON YCIIyTH, 00OpYIOBAaHHBIX B MOMEIIEHUSAX, MIPEIHA3HAUYEHHBIX IS
npuéma rpakiaH, B TOM YUcle B 00JaCTHOM T'OCYapCTBEHHOM Ka3€éHHOM yupexaeHun «Kopmnoparus
pa3sBUTHA  HMHTEPHET-TEXHOJIOTHH  —  MHOTO(DYHKIMOHAIBHBIA  LEHTP  MPEIOCTaBICHUS
TOCYJApCTBEHHbIX W MYHHULMOAIBHBIX YCIyr B YibsHOBCKOH oOmactu» (mamee — OI'KY
«[IpaBUTENBCTBO AJIS TPAXKIAHY);

HNudopmupoBanue uepes TeneoH-uHPOPMATOp HE OCYILECTBIISETCS.

1.3.2. Tlopsnok, popma, MecTo pa3MeIIeHHs U CIIOCOOBI MTOJIyYEHUsI CIPaBOYHON MH(pOpMaLuy,
B TOM 4HCI€ Ha CTEHJAaX B MeCTaX NPEJOCTAaBICHUS MYHUUUNAIBHOM YCIyTH, U B
MHOTO(YHKIIMOHAIIBHOM LIEHTPE MPEAOCTaBICHUS I'OCYAAPCTBEHHBIX U MyHULIMIIAIBHBIX YCIYT (ajee
— MHOTO(YHKIIMOHAJIBHBIHN IIEHT).

Ha odunuanbHOM cailiTe yNOJIHOMOUYEHHOrO oOpraHa, a Takke Ha EnmHom mnopraine,
PervonansHOM noprane pa3MmelieHa cieayromas cupaBouHas HHGOpMarusi:

MECTO HaXOXICHHsS H Tpaduk pabOTHl YIOITHOMOYEHHOTO OpTaHa, IPEIOCTABISIONIECTO
MYHHULIMINIAJIBHYIO YCIYTY, OpraHOB TOCYJapCTBEHHOH BJIACTH, YYacTBYIOIIMX B IPEAOCTaBICHMS
MyHULIMNIATbHOU yeayry, a Takke OI'KY «lIpaButenscTBO 1Sl rpaskaan»;

CIpaBOYHbIE TeNe(OHBI YIOJIHOMOYEHHOIO OpraHa, MpelOCTaBISIOMEro MYHUIIUNAIbHYIO
yCIIyTy, OpraHOB TOCYJapCTBEHHOM BJIACTH, YYacCTBYIOIIMX B IMPEAOCTABJICHUS MYHULUNAIbHON
yeayru, OI'KY «lIpaButenscTBO U1 rpakaan».

anpec oQUIMAIBHOTO CaiTa, aapec IIEKTPOHHOW MOYTHl W (Win) GOopMBI OOpAaTHOM CBSI3U
YIIOJTHOMOYEHHOTO OpraHa, OpraHoB TOCYJapCTBEHHOM BJIACTH, YYaCTBYIOIIMX B IIPEIOCTABIICHUS
MYHUIUITATBHON ycayrH, anapec odummansHoro caiita OI'KY «[lpaBuTenbcTBO Al TpakaaH» B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» (nanee — opurmaneHblii cailt OI'KY
«[IpaBUTENBCTBO AJIS TPAXKIAHY).
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CnpaBouHas uH(popMarus pazmelieHa Ha HH)OPMAIMOHHOM CTEHE, KOTOpbIi 000py10BaH B
JIOCTYITHOM JUJIS 3asIBUTEJIEH MECTE IIPENOCTABICHUS MyHUIIMIIAIBHON YCIYTH, MAKCUMAJIbHO 3AMETEH,
XOPOILO NMPOocMaTpuBaeM U (yHKIIMOHAJIEH.

Ha MH(pOPMaLMOHHBIX CTEHJIaX u MHBIX HCTOYHUKAX nH(popManuu
OI'KY «IlIpaBuTenbcTBO Al IpaxkJaH» B CEKTOpe MH(GOPMHUPOBAHUS U OXUIAHUSA WIM B CEKTOpPE
npuéma 3asiBUTEICH pa3MenaeTcsl akTyalbHasl M HCYEPIIBIBAIONIAs HHPOPMAIIUs, KOTOpasi COACPIKUT, B
TOM YUCIIE:

pexum pabotel m ampec OIKY «lIpaBuTensCTBO it TpaKIaH», €ro 000COOJIEHHBIX
NOJIpa3AciICHUN;

cupasounble Tenedonsl OI'KY «IIpaBuTenscTBO U1 rpaskaan»;

azipec opULIMaANBHOTrO caiiTa, aapec 1ekTpoHHOM noutel OI'KY «IIpaBuTenscTBO A7 0 paiioHa

MOPSIIOK MPENOCTABICHNUS] MyHUIIMIIAIIBHON YCIIYTH.

2. CTaHaapT npeaocTaBjeHNs] MyHUIMNAJBHON YCJIYrd
2.1. HaumeHoBaHUe MYHUIIMTIAJILHOM YCIYTH
[IpucBoenue agpecoB 00bEKTaM agpecalii, U3MEHEHHE, aHHYJIUPOBAHNE TaKUX aIPECOB.
2.2. HamMeHOBaHMe OpraHa, Npe0CTABJSIONIET0 MyYHUIIUNIAJIBHYIO YCJIYTY

MyHUIIMDIAIBHYIO YCIYTy MNPEIOCTABISET MYHHULIMNAIBHOE YUYPEXKICHHE aIMUHUCTpaLus
MYHUIMNAIBHOTO 00pa3oBaHus «OKTAOpbCKOE CEIbCKOe IMoceaeHne» YepAakiMmHCKOro paifoHa
VY bpSHOBCKOW 00J7acTH, B JIMIE 3aMECTUTENS TJIaBbl aJIMUHUCTPAIIMA MYHUIIUTIAILHOTO 00pa30BaHuUs
«OKTA0pBCKOE CeNbCKoe noceneHne» YepaakIuHMCKOro paifoHa YIbsSHOBCKOM obnacTu

2.3. Pe3yabTaTt npeaocraBjieHuss MyHMIUNIAJIBHON YCJIYTH.

Pe3ynpTaTom npenocTaBieHNs MyHUIUIAIbHON YCIIyTH SIBIISETCS:

pelieHne O TPUCBOEHUM OOBEKTY ajpecauuu aapeca (popma yTBep)kIeHa NpUKa30M
MunucrepctBa ¢punancos Poccuiickoit @eneparun ot 11.12.2014 Ne 1461 «OO6 yTBepxkaeHuu popm
3asBIICHHS O NIPUCBOCHUU OOBEKTY aJpecaliy ajpeca WiIM aHHYJIMPOBAHUM €ro ajpeca, pelieHus od
OTKa3e B IPUCBOCHUHU OOBEKTY aJpecaluy aJpeca WU aHHYJIMPOBAHUU ero aapecay (nanee- Ilpukas
146n);

BbIJlaya pelieHust o0 OTKa3e B NMPHCBOCHHE OOBEKTY ajpecaluu aapeca ((popma yTBepkIeHa
ITpuxazom 146n);

BbIJlaya pelIeHUs 00 aHHYJIHMPOBaHUM ajpeca oOBbeKTa aapecauuu (dopma yTBEp)KIeHA
ITpuxazom 146n);

BblJlaya pemieHus o0 OTKa3e B aHHYJIMPOBAaHUM ajpeca oObekTa aapecauuu (popma
yrBepxkaeHa [Ipukazom 146H).

JIoKyMeHT, BblJaBaeMblil 1O pe3yiabTaTaM HPEOCTAaBICHUS MYHHMLMIAIBHOW yCIyrH
nojanuceiBaerca [maBoil  agMHHMCTpalMM MYHULUNAIBHOTO oOpa3oBaHMs «OKTSIOpPHCKOE CENbCKOE
noceneHue»  YepIakIMHCKOTO pailoHa  YIIBSHOBCKOH  OOJIACTMMIAM — JIOJDKHOCTHBIM  JIMIIOM,
HCTIOJTHSIOIIMM €ro 00s3aHHOCTH (fajnee — PyKkoBOAWTENb yIIOITHOMOYEHHOTO OPraHa).

2.4. Cpox npenocTaB/jieHus] MyHMIUIIAJIBHOM YCJIYTH.

Pemenne o npucBoeHNN 00BEKTY aJpecalii aJpeca WK aHHYJIUPOBAHUU €T0 aJipeca, a TaKKe
pemieHne 00 OTKa3e B TaKOM NPUCBOCHUHM WM aHHYIUPOBAHWU MPUHUMAIOTCS YMOJIHOMOYEHHBIM
opraHoM B Cpok He Oonee yem 10 KameHZApHBIX JHEW CO JHS TOCTYIUICHHS 3asBICHHUS B
YIOJIHOMOYEHHBIA OPraH.

B ciyuae mnocTyrmuieHMsl 3asBIE€HUH O TPUCBOCHUM OOBEKTY ajpecaluy ajapeca WIH
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AHHYJIMPOBAaHHUE C€ro ajapeca OT HCECKOJBbKUX COOCTBEHHHUKOB (HpaBOO6HaHaTCHeﬁ), CpOK
npeaoCTaBJICHUA MYHI/IHI/IHaJ'II)HOI\/'I YCIyru UuCYrUCICTCA C MOMCHTA ITOCTYIVICHUSA IIEPBOTO 3a4BJICHHA.

2.5. HpaBOBLIe OCHOBaHUA JISl IPEAOCTABJICHUA MyHI/IIII/IHaJIBHOﬁ YCayru.

IlepeyeHbr HOPMATUBHBIX NPABOBBIX AKTOB, PETYIMPYIOIIUX MPEIOCTABICHUE MYHULIIUIIAIBHON
ycIyru (C yKa3aHMEM UX PEKBU3UTOB U MCTOYHHUKOB O(PUIMAIBHOTO OMYOJMKOBAHMSA), pa3MeIIEH Ha
oduIMaNTBEHOM caifTe yIoJIHOMOYEHHOTO opraHa, Ha EnquHom noprane u PernonansHoM mopraie.

2.6. UcuepnbiBaomuii nepedyeHb J0KYMEHTOB, HeOOXOAUMBIX B COOTBETCTBHH C HOPMAaTHBHBIMU
NPaBOBbIMHU AKTAMHU /ISl IPEeAOCTABJICHUSI MYHUIIMNIATBHOM YCIYTH.

K 3asBnenuto no dopme, yrBepxkaeHHoi [Ipukasom 146H, 3asBUTENb BIpaBe MPEACTABUTH IO
COOCTBEHHOW MHHUIIMATHBE CIIECIYIOUINE JOKYMEHTHI:

a) MpaBOYCTaHABJIMBAIOIINE U (WJIM) MPABOYAOCTOBEPSIONINE JOKYMEHTBI HA OOBEKT (OOBEKTHI)
azpecaruy (3arpanBarOTCs YIIOJIHOMOYEHHBIM OPTaHOM;

0) BeIMKMCKY U3 ENMHOTO rocyaapCcTBEHHOTO peecTpa HEJBUKUMOCTH OOBEKTOB HEABUKHUMOCTH,
CIICZICTBUEM TIPE0OpPa30BaHMsI KOTOPBIX SBISIETCS 00pa3oBaHHE OJHOTO U Oojiee 0OBEKTa anpecayu (B
ciydae npeoOpa3oBaHusi OOBEKTOB HEJIBIKUMOCTH ¢ 00pa30BaHUEM OJHOTO U 0oJiee HOBBIX OOBEKTOB
aapecanun) (3anpanmBaeTcs yIoJIHOMOYEHHBIM OPTaHOM );

B) pa3pellieHue Ha CTPOUTEIHCTBO OOBEKTa ajpecanuu (pU MPUCBOCHUH aJpeca CTPOSIIUMCS
00BbeKTaM ajipecaliui) 1 (Win) pa3perieHue Ha BBOJ OOBEKTA aJlpecallii B SKCILTyaTaIuio (HaXOqUTCs
B PACTIOPSDKEHUU Y TIOTHOMOYEHHOTO OpraHa);

I') cXeMa PacroJIOKeHHs OOBEKTa aJIpecalii Ha KaJacTpOBOM IUIaHE WM KaJacTPOBOW KapTe
COOTBETCTBYIOIIEH TEPPUTOPUU (B CiIydae MPUCBOEHUS 3€MEIbHOMY YYacTKy ajapeca) (HaXOOuTcs B
pacropshKeHUH Y IOJIHOMOYEHHOTO OpTaHa);

1) BBIMHCKY U3 EIWHOro rocynapcTBEHHOIO peecTpa HEABMKMMOCTH 00BeKTa aapecanuu (B
cllyyae TIPUCBOCHHUS aapeca OOBEKTY aJpecaliiy, IIOCTaBICHHOMY Ha KaJaCTPOBBIA yUeT)
(3ampammBaeTcsl yHoJTHOMOYEHHBIM OPTaHOM );

€) pelieHne OpraHa MECTHOTO CaMOYIPABJICHHS O IMEPEBOJAE KHJIOTO MOMEUICHHS B HEXHIIOE
MOMEIIEHUE WU HEXUIOrO MOMEUICHHs B KUJIOE TMOMelleHne (B cliydyae MPUCBOCHUS MOMEIICHUIO
azpeca, M3MEHEHUS W AaHHYJMPOBAHMS TaKOTO ajpeca BCIEACTBUE €ro IEepeBOAa U3 IKHIOTO
MOMEIIEHUS B HEXHIIOE MMOMEIIEHUE WU HEeXUIIOTO MOMEIICHUS B J)KUJI0€ TIOMEIIeHHEe) (HaXOQUTCs B
pacropshKeHUH Y IOJIHOMOYEHHOTO OpTaHa);

) aKT MPUEMOYHOM KOMHUCCHHM TpPHU TEepeycTPOcTBe M (WJIM) TMEperiaHupOBKE MOMEIIEHUS,
MPUBOASAIIMX K O0Opa3oBaHUIO OJHOTO U 0Oojiee HOBBIX OOBEKTOB ajpecanuu (B ciydae
npeoOpazoBaHuss 0OBEKTOB HEABIKUMOCTH (MOMEIIEHHUI) ¢ 00pa3oBaHHMEM OIHOTO U 0ojee HOBBIX
00BEKTOB ajipecalyu) (HaXOAUTCS B PacOpsLKEHUN Y IOJTHOMOYEHHOTO OpIaHa);

3) BBIKMCKY U3 EquHOrO rocyiapcTBEHHOTO peectpa HeIBKUMOCTH 00 00beKTe HEABHKUMOCTH,
KOTOPBI CHAT C ydera (B cllydyae AaHHYJIMPOBAaHHUS aapeca OOBEKTa aJIpecalii B CBS3H C
MPEeKpaIIeHNEM CYIIeCTBOBAaHUSI 00BEKTA aipecally) (3ampaiuBaeTcs YIOJIHOMOYEHHBIM OpraHoOM);

1) yBEeJIOMJICHHE 00 OTCYTCTBHHU B TOCYAapCTBEHHOM KaJacTPe HEIABMKUMOCTH 3aIlpalINBaEMbIX
CBEICHUI MO OOBEKTY aJpecanuu (B CIydyae aHHYIHpPOBAHHS ajpeca 0ObEeKTa aJpecalliil B CBS3U C
OTKa30M B OCYIIECTBJICHMM KaJacTpoBoro yuéra oOBeKTa ajapecanuu) (3ampamidBaeTcs
YIIOJTHOMOYEHHBIM OPTaHOM).

3asBICHUE TIOIHICHIBACTCS 3aSBUTENIEM JTHOO MPEICTABUTEIEM 3asBUTEIIS.

[Ipu npencraBieHUU 3asBICHUS NPEACTaBUTENEM 3asABUTENA K TaKOMYy 3asBIICHHUIO
NpUIaraeTcs JOBEPEHHOCTh, BBIJAHHAS TPEICTABUTENIO 3asBUTENsA, OQGOpPMIICHHAs B TOPSIKE,
IIPEAYCMOTPEHHOM 3akoHonarensctBoM Poccniickoit denepanuu.

B ciryuae mpencraBneHus 3asBICHHUS MIPU JIMYHOM OOpAIICHUH 3asBUTEIS WU MPEICTaBUTEIIS
3asgBUTENS MPEIBSIBISACTCS JTOKYMEHT, YIOCTOBEPSIOUINII COOTBETCTBEHHO JMYHOCTH 3asBUTENS WU
MPEICTaBUTENS 3aBUTEIIS.
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Jluio, WMerolee MpaBo JEHCTBOBaTh O€3 JTOBEPEHHOCTH OT MMEHHU OPHINYECKOTO JIMIIA,
MPEIBABISCT JOKYMEHT, YIOCTOBEPSIOMINN €ro JUYHOCTh, H COOOIIAeT PEKBU3UTHI CBHJIETECIILCTBA O
TOCYJIapCTBCHHOW PETUCTPAlMM FOPUAWYCCKOTO JIMIA, a MPEJCTaBUTENb OPUINYECKOTO JIUIa
MPEIBABISCT TAK)KE TOKYMEHT, TOJITBEPKIAIONIMA €ro IOJTHOMOYHUS JIEHCTBOBATH OT MMEHH STOTO
IOPUIMYECKOTO JIUI[A, WIM KOIHID 3TOr0 JOKYMEHTa, 3aBEPCHHYIO T[€YaThl0 W TOJIHCHIO
PYKOBOAMTES 3TOTO IOPUINIECKOTO JIUTIA.

Jlumo, wWMerolee TMpaBO  JIEHCTBOBaTh OT HWMEHH COOCTBEHHHMKOB TIIOMCIICHHH B
MHOTOKBAPTHPHOM JIOMETIPEIBSIBIISICT JOKYMEHT, YIOCTOBEPSIIOIIMNA €ro JHUYHOCTh, W PEIICHUE
o011ero codpanust yka3aHHBIX COOCTBEHHHKOB.

JIumo, uMeroniee MpaBo JACHCTBOBATh OT KMEHH WICHOB CaJI0OBOIYECKOT0, OTOPOJTHUYCCKOTO H
(M) TaYHOTO HEKOMMEPUECKOTo O0BhEIMHEHUS TPAKIAH MPEABSIBISCT JOKYMEHT, YIOCTOBEPSIOIINN
€ro JINYHOCTh, M PEIICHUE O0IIET0 COOpaHUs WICHOB TAKOT0 HEKOMMEPUYECKOTO 00hEINHEHUS.

JIOKyMEHT, yKa3aHHBIH B MOJIMYHKTE «I» HACTOSIIEro MyHKTa, BhIIaHHBIN mocie 2015 roga
3aIpaInIvBarOTCs YIIOJTHOMOYCHHBIM OPTaHOM C HCITOJIb30BAHUEM MEKBEIOMCTBEHHOTO 3a1poca.

2.7. UcuepnbiBaomuii nepedyeHb OCHOBAHMII VI 0TKAa3a B IPUéMe JOKYMEHTOB, He00X0AUMBbIX
A1 IPe0CTaABJCHHSI MYHHIUNIAIbHOMN yCIyIH.

OcHoBaHmii 17 OTKaza B NpuéMe JTOKYMEHTOB, HEOOXOAMMBIX JJisi MPEeIOCTaBICHUS
MYHULIMNIAIBHOM YCIIYTH, 3aKOHOAATeNbCTBOM Poccuiickoit denepannivi He PELYCMOTPEHO.

2.8. UcuepnbiBaOIIMii epevyeHb OCHOBAHU 1JIA PUOCTAHOBJICHHS NIPeI0CTABJICHUS
MYHHMUIUNAJIBHON YCJIYIH UJIM 0TKA3a B MPEA0CTABJICHUN MYHUINNIAJIBHON YCJIYTH.

OCHOBaHUAMM I OTKa3a B MPEJOCTABICHNY MyHUIIUIIAIbHON YCIIYTH SIBIISFOTCS:

1. C 3asByIeHHEM O MPUCBOEHUHU OOBEKTY aJIpecaliuu aapeca o0paTuiioch JUI0, HE YKa3aHHOE B
nyHKTe 1.2 HacTOsIEero aIMUHUCTPATUBHOTO PETJIAMEHTA;

2. B ciydae eciau TOCTYNWIN 3asiBICHHUS HE OT BCeX COOCTBEHHHMKOB (TpaBooOiajgareseii) o
IPUCBOCHUU O0BEKTY ajJjpecaliy ajipeca Wi aHHYJIMPOBAHUM TAKOTO ajpeca.

3. OTcyTCTBUE NOKYMEHTOB, HEOOXOJUMBIX JJIsl IPUCBOCHUS OOBEKTY aJpecaluu ajapeca Uiu
aHHYJIMPOBAHMsI €r0 ajjpeca, yKa3aHHbIX B IMyHKTE 2.6. HACTOALIETO aJMUHUCTPATUBHOIO PErilaMeHTaB
pacropsHKEeHUH OPraHOB TOCYIApCTBEHHOHM BIACTHHACTOSIIETO aJMUHHCTPATUBHOTO pETJIaMEHTa M
HEMpe/ICTaBlIeHue 3asiBUTeNEeM (IIPeACTaBUTEIEM 3asiBUTENSI) MX MO0 COOCTBEHHON MHMIIMATHBE;

4. OTCYTCTBYIOT Ciy4au W YCIIOBUSL JUIsl NPUCBOEHUS OOBEKTY aJpecalluy ajapeca WIH
aHHYJIMPOBaHMs €ro ajapeca, ykaszaHHble B [IpaBuiax NpUCBOEHUs, W3MEHEHMS W AHHYJIMPOBAHUS
aZpecoB, YTBEpX AEHHBIX moctaHoBieHueM lIpaButennctBa Poccuiickoit @enepanuu ot 19.11.2014
Ne 1221;

5. 3asBneHue, OOA3aHHOCTH IO MPENOCTABJICHUIO KOTOPOTO Ui IPUCBOEHUS OOBEKTY
aZpecalliy ajpeca WIM aHHYJIMPOBAHUS €ro ajJpeca BO3JIOXKEHAa Ha 3asBUTENs (IIPEICTaBUTENs
3asBUTENS), IPEICTABICHO C HApYyILIEHUEM TpeOoBaHM, ycTaHOBIEHHBIX [Ipukazom Nel46H.

OcHOBaHMI A7 NPUOCTAHOBIEHHWS  NPEAOCTABICHMS  MYHUIMNAIBHON  yCIyru
3aKO0HOJATeNbCTBOM Poccuiickont denepanuu He PEayCMOTPEHO.

2.9. Pazmep miatbl, B3UMAaeMOii ¢ 3asiBUTEJISI IPH NPEeJOCTABJIEHUN MYHUIIUNIAJIbHON YCJIYTH, U
cnoco0bl ee B3UMAHHSA B CJIYy4asiX, NPeAyCMOTPEeHHBIX (pefepalbHbIMH 3aKOHAMU,
NPUHUMAEMbIMHU B COOTBETCTBHMU C HUMH MHBIMUA HOPMATUBHBIMH NPABOBbIMHU AKTAMH
Poccuiickoii @enepaunu, HOPMATHBHBIMHU NPABOBBIMH AKTAMH YJIbSIHOBCKOI 00J1aCTH,
MYHUIIUNIAJIbHBIMUA NPABOBBIMH aKTAMHU.

B3umanue rocyaapCTBEHHOM MOUUIMHBI WM MHOM IJIATHI 3a MPEIOCTABICHUE MYHUIUITAIBHOM
YCIIYTH HE IPEeayCMOTPEHO.
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2.10. MakcuMAaJIbHBIN CPOK OKMIAHUSI B OUepeaH MPH MoJayde 3anpoca o npeaocTaBJIeHun
MYHHMIHMNAJIBHON YCJIYTH M NIPH MOJYYEeHHH pe3yJIbTaTa MpeJIocTaBIeHUs MyHUIIUIIAJIbHOM
YCJIYTH.

MakcuManbHbIl CPOK OXHJAHUS B Ouepelu 3asBUTENIEM IpH I[ojJaye 3ampoca o
MIPEIOCTABIEHUN MYHUIMIAIBHON YCIYI'M, a TakXe MpU TOJYyYEHHHM pe3ysibTaTa IpeJoCTaBICHUS
MYHUIMIAJIBHON YCIIyTH COCTaBIIseT He Oonee 15 MUHYT.

2.11. Cpok perucTpanuu 3anpoca 3asBUTe/Is 0 NPeJ0CTABJICHUN MYHHIIUIIAJIBLHOM yCJIyTH.

PGFI/ICTpaI_II/IH 3ad4ABJICHUA O IIPEAOCTABIICHUU MYHHHHHaHBHOﬁ YCIyru OCYILICCTBIISICTCA B
TCUYCHHUE OAHOI'O pa60qer0 AHA C MOMCHTA INOCTYIUICHUA 3asIBJICHUS B ynOHHOMO‘IeHHHﬁ opras.

2.12. TpeOoBaHuUs K NOMEIEHUSIM, B KOTOPBIX NMPeI0CTABIAIOTCH MYHUIIUNIAJIbHbIE YCIYTH, K
3aJ1y O:KMIaHMsA, MeCTaM JIJIsl 3aN0JTHEHHS 3alIPOCOB 0 MPeI0CTABJICHHH MYHHIMIIAIbHOM
ycJayru, "HGOpPMaIuOHHBIM CTEHIaM ¢ 00pa3laMu MX 3aN0JIHEHHUS] U MepeYHeM JOKYMEHTOB,
HEeOOXOAUMBIX /IJISl MPEAOCTABJIEHUS KAMKI0H MyYHUIIMNIAILHON YCIyTH, B TOM YHCJIE K
o0ecrneyeHNIO0 TOCTYIHOCTH /IJIsl HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKoHOAaTeabCTBOM Poccuiickoii @eepalium 0 CONMATbHOM 3a1IMTe HHBAJM/IO0B.

2.12.1. IlomemieHus1, npeJHa3HAYCHHbIE 7151 O3HAKOMJICHUS 3asBUTENEN ¢ HH(OPMAIIMOHHBIMU
MaTepuaiamu, 000pyayroTcs HH(POPMALMOHHBIMU CTEHIAMU.

OdopmiieHne BU3yaldbHOM UM TEKCTOBOM MH(OpMaluu O TMOpsAIKe MNPeJOCTaBICHUS
MYHUIUITAJBHONH ~ YCIIyTH  COOTBETCTBYET OINTHMAJbHOMY BOCIPHATHIO J3TOH  HH(pOpMaIuu
3asBUTEIISIMHU.

Jns  oOcnyxuBaHMsl JMII C OrPAaHUYEHHBIMH BO3MOXHOCTSIMU 3/10pOBbS  TIOMELICHUS
00OpyJOBaHbl MAHAYCAMH, CIEUUAIBHBIMU OTPAXAECHUSAMM U MEpWIaMHu, 00eCleuHnBaIOLIMMU
OecIpensITCTBEHHOE MEPEIBUKEHUE W Pa3BOPOT HHBAIMIHBIX KOJISICOK, CTOJBI Pa3MELIAlOTCS B
CTOpOHE OT BXOJa JUIs OecTIpensaTCTBEHHOTO MOoAbe3/a U pa3BopoTa Kossicok. ObecrieunBaeTcs JOMYCK
CypZONEepeBOUHKa U TU(DIOCYPAOTIEPEBOTUNKA.

2.12.2. KaOunersl mpuéma 3asBUTeNed 0OOpynOBaHbl HH(MOPMALMOHHBIMU TaOIMYKAMHU
(BBIBECKAMHM) C YKa3aHUEM:

HOMepa KaOMHeTa;

(damunuy, UMEHH, OT4YeCTBa (IOCIEAHEE — MPU HAIWYUHM) U JOJKHOCTH JOJKHOCTHOTO JIMIIA,
IPEJOCTABIISAIONUIET0 MyHUIUNIAIBHYIO YCIYTY;

rpaduka paboTHI.

2.12.3. Mecra oXujaHusi B OyepeAM Ha NPEACTABICHUWE WIM MOJY4YeHHE JOKYMEHTOB
000pyIOBaHbI CTYJbSIMH, KPECEIbHBIMU CEKIUSMHU, CKaMbsiMU (OaHKETKaMH), MECTa JJIs 3arOJHEHUS
3allpOCOB O MPEJOCTABICHMH MyHULIMIIAIBHOW YCIyTH 000pyJOBAaHbI CTOJIAMH (CTOMKAaMU), CTYJIbSIMH,
o0OecreyeHbl KaHLUEISPCKUMHM TPUHAUIEKHOCTAMHU, CIPAaBOYHO—MH(POPMAIIMOHHBIM MaTEpUajIoM,
o0pa3iaMu 3al0JIHEHUs TOKyMEHTOB, (opMaMHU 3asiBJICHUH.

2.13. IToka3aTean AOCTYNIHOCTH H Ka4eCTBa MYHHIMIIAJIbHBIX YCJIYT.

[TokazaTensiMu JOCTYIMHOCTH U KaueCTBa MyHUIIMIAIIBHON YCIIYTH SIBJISIOTCS:

BO3MOXHOCTB MOJIYyYCHHA 3aABUTCIIEM I/IH(i)OpMaHI/II/I (¢} MOpAIKE npeaoCTaBJICHUA
MYHUIIUIIAJIBHOW yCIyrd Ha oduIMaIbHOM caiiTe yHNOJTHOMOYEHHOro oprana, EauHom mopTarne,
PernonansHoM nopraiie;

BO3MOXKHOCTH Moy4deHust MyHuIunanbHoit yeinyru B OI'KY «lIpaBurenscTBo 1uist rpaskaan» (B
YaCTH MOoJa4Hu 3adBJICHHUA W JOKYMCHTOB, IOJTYYCHUS PE3yJjibTaTa MPEAOCTABICHUA MYHHHHHaJII)HOfI
ycnyru), Ha PernonansHOM moprane (B 4acTH MOJA4M 3asBIICHUS, MOJyYEeHUs MHPOPMAIUH O XOJe
IIPEIOCTAaBIEHUS] MYHULIMIIATBHON YCIYTH, IOJIY4E€HUs PE3yJIbTaTa);
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OTHOILICHHE OOILIEro 4YWcia 3asBIEHUM O TMpPeJoCTaBICHUH MYHUIUMNAIBHON YCIYTH,
3apEeTUCTPUPOBAHHBIX B TEYCHUE OTUETHOTO MEPHOAA, K KOJMUECTBY MPU3HAHHBIX OOOCHOBAHHBIMU B
ATOT JK€ Mepuoj >Kajod OT 3asBUTENeH O HapyleHHMM TMOpAJKa W CPOKOB MPEIOCTABICHUS
MYHUIUIIATIBHON YCIYTH;

BO3MOYKHOCTb 3aIllUCH Ha NpUEM Ui MOJAa4YM 3ampoca O MPEeIOCTABICHUHM MYHMLUNAIbHON
YCIIyTU B YIIOJTHOMOUYEHHBIH OpraH (IIpH JUYHOM HOCEUIEHUH MO0 1o Teseony);

BO3MOYKHOCTb 3aIllUCH Ha NpUEM Ui MOJAa4YM 3ampoca O MPEeIOoCTAaBICHUH MYHMLUNAIbHON
yeayra B OI'KY «IIpaButenscTBo i rpaxaan» (P JIMYHOM TMOCEIICHUH, 10 TenedoHy audo Ha
OopUIMATEHOM CalTe).

KonmdecTBo B3aMMOICHCTBHIA 3asIBUTEIS C TOJKHOCTHBIMH JIMIIAMHU YTIOJTHOMOYEHHOTO OpraHa
IpY NPeAOCTaBICHUHM MYHUIIUIAIBHOM YCIIyTH COCTaBIIsET HE OoJee AByX.

[TpomomKUTETPHOCTD B3auMOIeHCTBHS — He Oosiee 30 MUHYT.

2.14. Unbie TpeOOBaHUS, B TOM YHCJIe YUUTHIBAIONIHE 0COOEHHOCTH MPeT0CTABIEHUS
MYHUIHMNAJIbHBIX YCJIYT B MHOTO(YHKIMOHAJBHBIX HIEHTPAX U 0COOEHHOCTH MPea0CTABIEHUSI
MYHUIUNIAJTBHBIX YCJIYT B 3JIEKTPOHHOM (popme.

[IpenocraBnenue MyHulMnaabHoOi yciayru ocymiectBisiercs B OI'KY «IlpaButenscTBO st
rpaXkJaH» B YaCcTU IOJA4YM 3asBJICHHS U JOKYMEHTOB, IIOJIyYE€HUs pe3yibTaTa NpPEAOCTaBICHUS
MYHULIMTATbHON YCIIYTH.

MyHununanbHas yciryra He IpeloCTaBIIseTCs 10 SKCTEPPUTOPUAIIBHOMY ITPUHLIMITY.

[IpenocraBiieHne MyHHIMIAIBHOM YCIYIM IMOCPEACTBOM KoOMIUIeKCHOro 3ampoca B OI'KY
«IIpaBUTENBCTBO IS TPaKIaH»HE OCYLIECTBIIAETCS.

B03MOXXHOCTh TIpeOCTaBICHUS MYHHUIIMNAIBHOM YCIYTHM B SJICKTPOHHOW (opme uepes
PernonanpHblii moptran wunau moprtan (eaepanbHOW MHGPOPMAIMOHHOM agpecHO CHUCTEeMBI B
MH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOK cetn "MHTepHeT" (nmaynee - mopran aapecHOW CHUCTEMBI)
OCYILIECTBJISIETCS B YAaCTH MPUEMA 3asIBIICHUHN, OTCIEKUBAHUA XOAa MIPEIOCTABICHUS MYHULIMIIAIBHON
yCIIyTH, NOJy4YeHUsI UHPOPMALUU O Pe3ysIbTaTe NMPEAOCTaBICHUS MYyHUIMIIAIBLHOW YCIYTH B JTUYHOM
KaObuHeTe PernoHanbHOro noprana, NoJay4eHus pe3ynbTaTa, OLEHKH KauecTBa MPeI0CTaBICHUs YCIyT,
MOJIYYCHHBIX B 3JICKTPOHHOM (hopme.

IIpu nmonmaye 3asBieHHME 4Yepe3 PervoHalbHBIN NOpPTan 3asBICHHUE IOIIUCBHIBAECTCS IPOCTOU
AIIEKTPOHHOM MOAMKCHIO, Yepe3 MOpTall aJAPECHOW CUCTEMBI, 3asBICHHUE MOJIUCHIBAETCS YCUICHHON
KBAJTM(PHULMPOBAHHOHN 3JIEKTPOHHOM MOANUCH (Aajee - KBaIU(UIMPOBAHHAS TOIIHNCH).

Jis ucrionb30BaHus KBATM(GUIIMPOBAHHONW MOIHMCH TPU OOpAIICHUH 3a MONyYCHHEM YCIyT
3asBUTEII0 HEOOXOAUMO MOIYYUTh KBAIU(PULIMPOBAHHBIN cepTHU(UKAT KITF0UYa TPOBEPKH SIICKTPOHHOM
MOJIKUCHU B YJOCTOBEPSIIOIIEM LIEHTPE, aKKPEJUTOBAHHOM B MOPSAKE, YCTaHOBIEHHOM DenepanbHbIM
3akoHOM OT 06.04.2011 Ne 63-®@3 «OO0 »neKTpOHHON NOANUCH» (Janee - aKKpEeIUTOBAHHBIN
YAOCTOBEPSIONIUNA LIEHTD).

Vcnonb3oBaHue 3asBUTENIEM KBATU(HUIMPOBAHHON MOANUCH OCYILECTBIISAETCS C COONI0IEHHEM
00s13aHHOCTEH, TpeaycMOTpeHHBIX cTathéil 10 denepanpHoro 3akoHa ot 06.04.2011 Ne 63-03 «O6
AJIEKTPOHHOM HOJIUCHY.

B ciydae ecnu y o0beKTa agpecaiii HECKOJIbKO COOCTBEHHUKOB, TO 3asIBJIEHUE B JIEKTPOHHOMN
dopM monaéres KaxabIM COOCTBEHHHMKOM IIPH 3TOM CPOK HAauMHAEeT TeYb C MOMEHTAa HaIpaBJICHUS
MIEPBOrO 3asBJICHUS. 3asBIEHUS OT BCEX COOCTBEHHUKOB JIOJIKHBI MOCTYIUTh B TEUEHHE MSATU JTHEH C
MOMEHTA [I0JIa4M IIEPBOTO 3asIBJICHMUS.

Jns npenocraBinenus myHununanbHoil ycinyru OI'KY «llpaButenbcTBO msi rpaxkiaH» He
IIPUBJIEKAET UHBIE OPraHU3ALMH, IPEyCMOTPEHHbIE YacThio 1.1 crateu 16 PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3anuy TPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHUIIUIATBHBIX
ycayr» (hajgee — OpraHM3aliy, OCYHIECTBISIOMNE (YHKLIUU MO NPEAOCTABICHUIO MYHHIIMIIAIbHOM

YCIIYTH).
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3. CocraB, noc/1e10BaTeJIbHOCTh U CPOKH BbINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEayP,
TpeOoBaHMs K NOPSAKY X BbINOJHEHNS, B TOM YHCJIe 0COO€HHOCTH BBHINOJIHEHHSA
aIMHHHCTPATHBHBIX NMPOLEAYP B 3JeKTPOHHOI ¢opme, a Tak:Kke 0COOCHHOCTH BbINOJIHEHUS
aIMMHHUCTPATHBHBIX NPOLEAYP B MHOTO(YHKIIMOHAIbHBIX LIEHTPaX NPeAoCTABJICHUS
rocy1apcTBeHHbIX  MYHUIIMIIAJBHBIX YCIYT

3.1. UcuyepnbiBaromue nepevyH aIMUHMCTPATHBHBIX NPOLEAYP.

3.1.1. HcuepnpiBaOomuii mnepevyeHb AAMHHHCTPATHBHBIX MPOUEAYP NPeAOCTABJICHUS
MYHHMIHUNAJIBHON YCJIYTd B YIIOJTHOMOYE€HHOM OpraHe.

1) Ilpuém wu perucTtpauusi 3asBIE€HUs O NPEAOCTABICHUM MYHHIMIIAIBHON YCIyTH
JOJIKHOCTHBIM  JIULIOM  YIIOJIHOMOUYEHHOTO OpraHa, OCYLIECTBIISIOIIUM TIpUEM JIOKyMEHTOB, U
HaIpPaBJICHUE €T0 Ha PE30JIOLNI0 PyKOBOINUTENIOYIIOJIHOMOUEHHOTO OpraHa.

2) IlpoBepka KOMIUIEKTHOCTH JOKYMEHTOB, (OPMHpPOBAHUE M HaIpaBJIEHUE 3ampoca
JIOKYMEHTOB (MX KOMUN WM CBEACHUH, COJEpKAIUXCSA B HUX) YKAa3aHHBIX B IYHKTE 2.6 HAaCTOALIETO
aJIMMUHHCTPATUBHOT'O PETJIAMEHTA.

3) [ToaroroBka pe3ynapTaTa MyHUIUIIAIBHON YCIIyTH.

4) CorynacoBaHue pe3ysibTaTa MYHUIUNAIBHON YCIYTH.

5) Iloamucanue pe3yibTaTa NPEAOCTABICHUS MYHUIUNAIbHONW yciayru PykoBoaurtenem
YIIOJIHOMOYEHHOT'O OpraHa.

6) YBenomieHue 3asBUTENI O TOTOBHOCTH pe3yibTaTa IPeIOCTABICHUS MYHUIMIAIbHON
YCIIYTH.

7) Brinaua (HanpaBieHue) pe3yabTaTalpe0CTaBIeHUs] MyHULIUIIAIBHOW YCIYTH.

3.1.2. UcuepnbiBaoluii nepevyeHb aIMUHNUCTPATHBHBIX Mpoueayp NPH MpPeI0CTABICHUU
MYHUIUNIAJIBHOM YCJIYTH B 3JIEKTPOHHOM (popme:

1) mpenocTaBiieHHE B YCTaHOBJICHHOM MOPSIKE HHQOpPMAIMM 3asBUTENISIM M oOecrieueHue
JIOCTYTIA 3asiBUTEJIEN K CBECHUSM O MyHULIUIIAIbHBIX YCIIyTax;

2) mojaya 3ampoca O HPEJOCTAaBICHUM MYHHUIUNAIbHOM YCIYIM W HWHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JJIS NPEJOCTaBICHUS MYHULIMNAIBHON yCIyru, M TpHEM Takoro 3ampoca o
MIPEIOCTABIEHUN MYHHUIMIAIBLHOM YCIYyrd M JOKYMEHTOB YIOJIHOMOYEHHBIM OpraHoM, JH00
MIOJIBEJOMCTBEHHO! YIIOJTHOMOYEHHOMY OpraHy OpraHW3alyeil, y4acTBYIOIIEH B IPEIOCTABICHUU
MYHULIMIIAJIBHOW  yCIIyTH, C  HCIOJb30BaHUEM MHPOPMALMOHHO-TEXHOJIOTHIECKON U
KOMMYHHMKAIIMOHHON HH(PacTpyKTyphl, B ToM uucie Eaunoro moprana u (unu) PermonanbHOro
HopTana;

3) momyyeHMe 3asgBUTEIEM CBEACHUI O XOJA€ BBIIOJHEHHS 3ampoca O IPeJoCTaBICHUU
MYHHUIUIIAIBHON YCIYTH;

4) B3auMoJeiicTBHE YIOJIHOMOYEHHOTO OpraHa ¢ OpraHaMH rocyJapCTBEHHOM BJIACTH, MHBIMU
OpraHaMM MECTHOI'O CaMOYINpaBJIEHUs, OpraHU3alUsMH, YYaCTBYIOUIMMH B IPEIOCTABICHUU
MYHHLIANIAIBHBIX YCIIYT: HE OCYIECTBIISETCS;

5) monydeHue 3asBUTENEM pPE3yibTaTa MPEAOCTaBICHHUSI MYHULIUNAIbHONW YCIYTH, €CIIU WHOE
HE YCTaHOBJIEHO (heZiepalIbHbIM 3aKOHOM;

6) wuHBIE JAEMCTBUS, HEOOXOOUMBIE Ul MPENOCTABICHUS MYHULMINAIBHOW YCIYTU: He
OCYILIECTBIISIOTCS.

3.1.3. HcuepnbiBaomuii mnepedyeHb AJIMHUHHUCTPATHBHBIX MpPoOUeEIYP, BbINOJIHSEMBbIX
OI'KY «IIpaBuTenbCTBO AJIsl TPAKIAH»:

1) unbopMuUpoBaHHE 3asABUTEICH O TOPSIKE MPEAOCTABICHHUS MYHHUIIMIIATBHON YCIYTH B
MHOTO()YHKIIMOHAJIBHOM ILIEHTpPE, O XOJ€ BBIMOJHEHMS 3alpoca O MPEeIOCTAaBICHUH MYHHLUIATIbHON
yCIyTY, N0 HHBIM BOIPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHUIMNAIBHON YCIYIW, a TakKxke
KOHCYJIbTUPOBAaHUE 3asBUTEIEH O TOPSAKE MPENOCTABICHUS MYHHULUINAIBHOW YCIYyrd B
MHOTO(QYHKIIMOHAIbHOM LIEHTPE;

2) mpuéMm 3ampocoB 3asBUTENEH O NPEJOCTABICHHMM MYHHMLMIAIBHOW YCIYyTM W HUHBIX
JOKYMEHTOB, HEOOXOAMMBIX JIJIS IPEIOCTABICHUSI MYHUIIUITATBHOMN YCITyTH;
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3) ¢opmupoBaHue W HaNpaBieHHE MHOIO(YHKIMOHAJIBHBIM ILIEHTPOM MEXBEIOMCTBEHHOI'O
3ampoca B OpraHbl MCIIOJIHUTENIBHONW BJIACTH, WHBIE OPTraHbl IOCYJAapCTBEHHOM BJIACTH YIIbSHOBCKON
001aCTH, OpraHbl MECTHOTO CaMOYTIPaBJIEHUs] MyHULIMIAIBHBIX 00pa30BaHui YJIbsIHOBCKOM 00nacTy,
OpraHM3alliy, y4aCcTBYIOIIHME B IPEIOCTABICHUN MYHULIUIIAIBHON YCIYTU: HE OCYILIECTBIISIETCS,

4) BblIAua 3asBUTEINIO pe3yJbTaTa MPEeNOCTABICHUS MYHHMLUIAIBHOW YCIyTH, B TOM YHCIE
Bbllaya JIOKYMEHTOB Ha OyMaXHOM HOCHTEJE, IOATBEPKIAIOUINX COACPKAHUE DIEKTPOHHBIX
JIOKYMEHTOB, HAallpaBJIEHHBIX B MHOTO(YHKIMOHAJIBHBIH LIEHTP MO pe3yjbTaTaM IpeaoCTaBICHUS
MYHULIMNIAJIBHOW YCIYTM YHNOJHOMOYEHHBIM OpPIaHOM, a TaKKe BblAaya JIOKYMEHTOB, BKJIOYas
COCTaBJIeHME Ha OYMa)XHOM HOCUTENe M 3aBEPEHUE BBIMHCOK M3 HHPOPMALMOHHBIX CHUCTEM
YIIOJTHOMOYEHHOT'O OpPIaHa;

5) uHBIE MPOLIETYPhI: HE OCYIIECTBIISIOTCS;

6) WHBIEC NecTBUS, HEOOXOAMMBIC [T PEAOCTABICHHSI MyHUIIMIAIEHON YCITYTH.

3.1.4. UcuepnbiBauIuii NepevyeHb AAMUHUCTPATHBHBIX MPOLEAYP, BbINOJHAEMBbIX NPH
HCNPaBJIeHUH [ONYLIEHHbIX ONMe4YaTok " (WiIM) omudoK B BbIIAHHBIX B pe3yJbTaTe
NPeNoCTABJICHUS] MYHHIMIIAIbHOM YCIYTH JOKYMEHTAX:

1) mpuém u peructpanusi 3asBI€HHS 00 HCHPABICHUM ONe4aTok M (WiM) OHIMOOK,
JIONYIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE NMPEAOCTABICHNUS MYHULIMIIAILHON YCIIyTH;

2) paccMOTpeHHE IMOCTYNHUBIIETO 3asBICHHUS 00 WCIPABICHUH ONEYaTOK W (WJIM) OIMIMOOK,
JIONYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B PE3yJIbTAaTe NPEAOCTaBICHHMS MYHHULMIIAJBLHOW YCIIyTH,
BbI/1aya MCIIPaBICHHOIO JOKYMEHTA.

3.2. Ilopsaok BBINOJHEHHA AJIMHUHHCTPATHBHBIX MpPoOLEAYP IPH MNPeI0CTABJICHHHU
MYHHMIHNAJIBHON YCJIYId B YIOJTHOMOYEHHOM OpraHe:

3.2.1.011puém m perucTpaums 3asiBJCHUS O MPeJOCTABJICHHMH MYHUIUNAJIBHOWH YCJIyru
AOJIKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOI'0 OPraHa, OCyHIeCTBJSIIOIIMM IpHeM JAOKYMEHTOB, W
HAIIPABJICHHE er0 HAa Pe30TINuI0 PykoBoauTe 110 yoTHOMOYECHHOI0 OpraHa.

OcHoBaHMeM JUIsl HayaJla aJ]MUHUCTPATUBHOIO JEHCTBUS SBJISETCS MONTY4YEHHUE JOJHKHOCTHBIM
JIMIIOM 3asBJICHUS U IIAKETa JTOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HacCTOALIET0 aJMUHUCTPATUBHOTO
perijameHra.

Ecinn 3asBiieHNE M JOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.6 HAcTOSILEro AJMHUHHCTPATUBHOIO
periaamMeHTa, NpeACTaBIAIOTCA 3asgBUTENEM (IIPEJICTABUTENIEM 3asBUTENSI) B YINOJHOMOYEHHBIH OpraH
JIMYHO, OPraH BBIJAET 3asBUTEII0 WIM €ro NPEACTAaBUTEII0 PACIUCKY B IMOJYYEHUU JOKYMEHTOB C
yYKa3aHWEM HX NepeyHs M JaThl MNoiydeHus. Pacmucka BblIa€rcs 3asBUTENIO (TPEACTABUTEIIO
3asBUTENS) B IEHb NIOJYyYEHHUS YIIOJIHOMOYEHHBIM OPraHOM TaKUX JTOKYMEHTOB.

B cnywae, ecnu 3asBiIeHHME M JIOKYMEHTBI, YKa3aHHblE B NYyHKTe 2.0 HacTOSIIETO
AIMUHUCTPAaTUBHOTO PpEIJIAMEHTa, IPEICTABIECHbl B YIOJIHOMOYEHHBIM OpraH IOCPEACTBOM
MIOYTOBOI'O OTIPABJIEHUS WM NPEACTABICHBI 3asBUTENIEM (IIPEICTAaBUTENIEM 3asiBUTENS) JIMYHO Yepe3
OI'KY «llpaBuTenbCcTBO A IrpakJaH», paclUCKa B IOJIYYEHHH TAaKUX 3as8BJICHUS U JOKYMEHTOB
HaIPaBJISAETCS YIIOJIHOMOUYEHHBIM OPTraHOM I10 YKa3aHHOMY B 3asIBJIEHUM MIOYTOBOMY aJpeCy B TEUECHUE
pabouero J1Hs, CIEIYIOLETOo 3a THEM MTOJTyYeHHs YIIOJIHOMOYEHHBIM OPTaHOM JIOKYMEHTOB.

3asiBIEHNE HE JI0JKHO CO/IEPKATh MOJAYUCTOK, IPUIMHCOK U UCTIPABICHUIA.

['maBHBII MHCHEKTOp aJMHHUCTpanuu  (nanee - JOJDKHOCTHOE JIMIO), NPUHUMAET H
PETUCTPUPYET 3asBIIEHUE B JKypHaje PErucTpalid B TEUYEHHWE OJHOro pabodero OHS M IepenaeT
3asBJICHUE C ITAKETOM JOKYMEHTOB PyKOBOINTENIO YTIOTHOMOUYEHHOIO OpPraHa Ha pe30JIIOLHMIO.

[ToctynuBiiee 3asBI€HUE U TPUIOKEHHBIE JIOKYMEHTHI OTHHCBIBalOTCA PykoBoguTeneM
YIIOJTHOMOYEHHOTO OpraHa U IepeiaroTcs JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a IIPENOCTaBICHUE
MYHULIMTAIbHON YCIIYTH.

MaxkcuMasbHbII CPOK BBIMOIHEHUS aIMUHUCTPATUBHOMN Mpoueaypsl 1 pabounii AeHs.

Pe3ynbratom aiMUHUCTPATUBHOMN NPOLEAYPHI SABISETCS Nepeayda 3asBICHUS UCIIOJHUTEIO 110
PE30IIIOLINN.

3.2.2. IlpoBepka KOMILIEKTHOCTH JOKYMEHTOB, (GopMHpOBaHMe U HANPaBJIeHHE 3aNpoca
AOKYMEHTOB (MX KONWI WJIN CBeICHHWH, COAEPKAINMXCHA B HHMX) YKA3aHHBIX B HYyHKTe 2.6
HACTOSLIEr0 A/IMUHUCTPATHUBHOIO PerjiaMeHTa.
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B cnyuae ecnu HeoOXOAMMO MOCTYNJICHME 3asBICHUNH O NMPUCBOCHUU OOBEKTY ajpecaluu
aZipeca WM aHHYJIMPOBAHUE €TO aJpeca OT HECKOJIbKHX COOCTBEHHUKOB (TIpaBoo0OIIaiaTeseil), u Takue
3asBJICHUS HE IOCTYMWIM, YHNOJHOMOYEHHBII OpraH Ha IpeJoCTaBI€HHUE MYHHULMNAIBHOW YCIyTH
YBEIOMJISIET MHBIX COOCTBEHHHMKOB (mpaBooOiajgaTeneil) o HEOoOXOAWMOCTH MPEIOCTaBICHUS
3asIBJICHUS.

OcHoBaHMeM [T Havaia aJMHHUCTPATHBHOTO JCHCTBHSI SIBIISICTCS PETUCTPAIHS 3asiBICHUS H
nepefaya JO0KHOCTHOMY JIMILY, OKa3bIBAIOIEMY MYHUIUIIAIbHYIO YCIIYTY.

JIOJ5KHOCTHOE JIMIO OCYIIECTBIISICT NMPOBEPKY 3asBICHUS U IMOCTYIHMBIIUX C HAM JIOKyMEHTOB
Ha MpeJIMeT Heo0X0AUMOCTH 3alpoca JOKYMEHTOB B paMKaX MEKBEJOMCTBEHHOTO B3aMMOICHCTBHSL.

JIOJKHOCTHOE JIMIIO OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUILIMIIAIbHOW YCIYTH, B T€UEHHE
JIBYX paboumx AHEH 3ampamuBaeT (€clu JaHHble JOKYMEHTbI HE IpE/ICTaBIICHbl 3asBUTEIEM I10
COOCTBEHHOW  WHHIMATHBE) JOKYMEHTBI, TMEPEYHCICHHbIE B MyHKTe 2.7  HACTOSMIETO
aJIMUHHCTPATUBHOTO PETJIAMEHTA.

JIOKyMEHTBI, yKa3aHHBIE B TOJIYHKTaX «a», «0», «I», «3», «M» HACTOAILIETO ITyHKTa
3allpalIMBalOTCs YIOJIHOMOYEHHBIM OpPraHOM, MOCPEICTBOM E€IMHOM CHCTEMBbI MEKBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJICHCTBUS U MOJKITIOYAEMBIX K HEW PETHOHAIBHBIX CHCTEM MEKBEIOMCTBEHHOTO
3JIEKTPOHHOI'0 B3aUMOJICHCTBUS.

JIOKyMEHTBI, yKa3aHHbIE B MOAIYHKTAX «BY», «I», «&», «XK» HACTOSIIETO ITyHKTa HAXOISTCS B
pacropsiKeHUu YTIOJIHOMOYEHHOIO OpraHa.

JIOKYMEHT, yKa3aHHBIM B MOAMYHKTE «I» HACTOSILEro IMyHKTa, BbIAaHHbIN nocne 2015 roxa
3alpalIMBalOTCs YIIOJHOMOUYEHHBIM OPTaHOM C MCIIOJIb30BaHUEM MEKBEIOMCTBEHHOTO 3a1poca.

MeXBEZJOMCTBEHHBIM 3ampoc O TPEACTABICHUH JOKYMEHTOB W (Win) WH(QOpPMALUH, JUIs
NPEOCTaBICHUS] MyHULIMIIAIILHON YCITYTH JIOJKEH CO/IEPIKaTh:

1) HanMeHOBaHUE OpraHa WK OPraHU3aIIH, HAPABIIIONINX MEKBEJOMCTBEHHBIH 3a11poc;

2) HaMMEHOBAaHWE OpraHa WM OpraHM3allMk, B aJpec KOTOPBIX HampaBiseTCs
MEKBEJOMCTBEHHBIN 3aI1poc;

3) HauMEHOBaHME MYHHMLMIIAIBHOM YCIyTH, JUIs NPEAOCTaBICHHS KOTOPOM HE0OX0IuMO
npeJCcTaBiIeHne JOKyMEHTa M (W) MHPOPMAIUK, a TaKkKe, €ClIi UMEeTCs, HoMep (MIeHTH(UKATOP)
TaKOM yCIYT'H B peecTpe MyHULIMNAIbHBIX YCIIYT;

4) yka3zaHue Ha TIOJOXKEHUS HOPMATHBHOIO IPABOBOIO aKTa, KOTOPHIMH YCTAHOBJIEHO
Ope/CTaBiIeHue JOKyMeHTa W (wiM) uHopManuy, HEOOXOMUMBIX Ui  MPEeAOCTaBICHUS
MYHUIUITAJIHLHON YCITyTH, M yKa3aHHe Ha PEKBU3UTHI JAHHOTO HOPMATHBHOTO MTPABOBOTO AKTa;

5) cBedeHus, HEOOXOAUMBbIC [JId TMPEJICTaBICHHUS [OKyMeHTa U (Wiu) uHGOpMaIuy,
YCTAHOBJICHHBIC aJIMUHUCTPATUBHBIM PETIAMEHTOM IPEIOCTABJICHUS MYHHULIUIAIBHOW YCIyTH, a
TaKkXKe CBEJCHHUs, NPEAyCMOTPEHHbIE HOPMATUBHBIMHU IPABOBBIMHM aKTaMH KaK HEOOXOIUMBIE s
NPECTAaBICHUS TAKUX JOKyMEHTA | (WJIH) HHPOPMALINH;

6) KOHTaKTHas HH(pOpMaLUA I HAIIpaBJIEHUs OTBETa Ha MEXBEIOMCTBEHHBIH 3a1poc;

7) nata HampaBJIEHUS MEXXBEIOMCTBEHHOIO 3aIIpOCa;

8) amwmius, WM, OTYECTBO U JIOJDKHOCTH JIMIA, IOJTOTOBUBIIEIO M HAlpaBUBILETO
ME)XBEJJOMCTBEHHBIN 3ampoc, a TakkKe HOMep ciyxeOHoro TenedoHa W (WIH) aapec SIEKTPOHHOU
MOYTHI ITAHHOT'O JIMIA JUIS CBA3H;

9) uadopmaryst 0 GaxTe MoTydeHHs COTIIACHSI.

MaxkcuMasbHbII CPOK BBIMOIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI 5 KaleHIapHBIX THEH.

Pe3synpTaTtoM agMHHHCTPAaTHBHOM TPOLEAYpPHl SBISETCS TPOBEpKAa KOMIUIEKTHOCTH |
MOJy4YEeHUEe HEJOCTAIOIINX JOKYMEHTOBIO MEXBEJOMCTBEHHBIM 3aIIpOCaM.

3.2.3 [loaroroBka pe3yJibTaTa MyHUIMIIAIbHON yCJIyTH.

IOpunuueckuMm ¢akToM Hayana agMUHHUCTPATUBHOM NPOLEAYpPbI SBISETCS OTCYTCTBUE WIH
HaJIMYUe OCHOBAHUM JUIsl OTKa3a B MPEIOCTABICHUU MYHUIIUIIAIBHON YCIYTH.

B cnyuae OTCyTCTBHMSI OCHOBaHMM JUIi OTKa3a, yKa3aHHbIX B IYHKTE 2.8 HAaCTOSILEro
aJIMUHUCTPATUBHOTO PErjlaMeHTa, JOJDKHOCTHOE JIMIO, TOTOBUT TPOEKT PEIICHHUs O TNPUCBOCHUH
00BEKTY aJipecalliy ajpeca Uik aHHYJIMPOBAHUU €T0 aJipeca.
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B cayyae Hanuuus OCHOBAaHMN U1 OTKa3a B IPEJOCTaBICHUM MYHHUIMIAIBHOM YCIyTH,
yKa3aHHbIX B MyHKkTe 2.10 HacToslero aAMHHUCTPATUBHOIO pErJIaMeHTa,JOHKHOCTHOE JIMIIO0
OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHULMUMNAIBHON YCIYTH, OCYLIECTBIIIET MOAIOTOBKY IPOEKTa
pemieHuss 00 OTKa3e B MPUCBOCHUM OOBEKTY aJpecalluu ajpeca WIM aHHYJIMPOBAaHUM €ro ajpeca, C
YKa3aHWEM INPUYMHBI OTKa3a SABIIOLIEHCS OCHOBAaHMEM JUI1 IIPUHATUSA TAaKOIO PELIEHUS C
0053aTeIbHON CCHUIKOM Ha IMyHKT 2.8 aIMUHUCTPATUBHOTO PETJIAMEHTA.

MaxkcuMasbHbIl CPOK TMOATOTOBKM HPOEKTAa PEHICHUS O MPUCBOCHHUU OOBEKTY aJpecaluu
ajZipeca WIM aHHYJIMPOBAHMU €ro ajapeca JU00 MpOoeKTa pelleHus 00 OTKa3e B MPUCBOCHUM OOBEKTY
aZipecallii WM aHHYJIUPOBAaHUU €T0 aJgpeca COCTaBISAET 3 KaJCHJApHBIX IHS C AAThl NOCTYIUICHHS
JTOKYMEHTOB B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJCHCTBYS B Y IOJTHOMOUEHHBIN OpraH.

3.2.4 CornacoBanue pe3yJbTaTa NPeJoCTABJICHUS MyHUIIMNIAIbHON YCIYTH.

IOpunnueckum  (akrom Hayama aAMUHUCTPATHBHOM TPOLEAYPHI SBISETCS IOATOTOBKA
IPOEKTa pPelIeHHUs O MPUCBOEHUM OOBEKTY aJpecalliu ajpeca WIM aHHYJIUPOBAaHUM €ro ajapeca Jubo
IIPOEKTa peleHus: 00 0TKa3e B MPUCBOCHUU OOBEKTY aipecallii Uil aHHYJIWPOBAHUU €r0 ajpeca.

ITonroToBneHHBI  JOKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  IIPEAOCTaBJICHHE
MYHULIMIIAJIBHOW YCIYTH, NPOEKT pELIEeHUs O MPHUCBOCHUU OOBEKTY aJpecaluu ajapeca WId
aHHYJIMPOBAHHUM €ro ajpeca JIMO0 MPOEKT penieHuss 00 0TKa3e B MPUCBOCHUU OOBEKTY aApecaluy Win
aHHYJIMPOBAHUM €T0 aJpeca Mpe/ICTaBIsieTcs Ha MPOBEPKY PyKoBOAMTENIO YIIOITHOMOUYEHHOMY OpraHy.

JIOJDKHOCTHOE JIMLIO IIPOBEPSET PE3yJabTaT MYHHULMIIAIBHOW YCIYrHM, BHM3UPYET €ro Ha
000pOTHOM CTOPOHE.

MaxkcuManbHbIi CPOK BBITIOJTHEHHS aIMUHUCTPATUBHOM NTPOLIEYPHI 2 Yaca.

PesynbraroMm ngaHHON aJMUHHCTPATUBHOW MpOLENYpbl SBISETCS HANpaBJIEHUE NMpPOEKTa Ha
MOJANUCH PyKOBOJUTENIO YIIOJTHOMOYEHHOTO OpPraHa.

3.2.5. Ilonnucanue pe3y/bTaTa NpeAOCTABJCHNS MyYHUIIMNIAJBLHOH ycayru PykoBoanresem
YIIOJTHOMOYEHHOI'0 OpraHa.

Opuanueckum (¢dakToM Hayaia TpoOLEAypbl SBIsSIETCs NOCTyIUieHue PykoBoaurento
YIIOJIHOMOYEHHOTO OpraHa COIJIACOBAHHOI'O IMPOEKTa PEIIeHHs] O NMPUCBOSCHHM OOBEKTY aJpecaluyu
ajZipeca WIM aHHYJIHMPOBAHMU €ro ajapeca JU00 MpOoeKTa pelleHus 00 OTKa3e B MPUCBOCHUMU OOBEKTY
azipecalii Uiu aHHYJIHPOBAHHUHU €TI0 ajpeca.

PykoBonuTenb yNOJIHOMOYEHHOTO OpraHa WIH JOJDKHOCTHOE JIMIIO, HCIOJHSIOLIEE €ro
00513aHHOCTH, MOJMUCHIBACT PEIICHHE O MPHUCBOCHUU OOBEKTY aIpecallny aJipeca Wi aHHYJIUPOBaHUU
ero aapeca MO0 pelieHue 00 OTKa3e B MPUCBOCHUM OOBEKTY aJpecalvy WIM aHHYJIMPOBAaHUM €ro
anpeca B TeyeHue 1 pabouero AHs (B cilydae HampaBleHHs pe3ysbTaTa depe3 JIMYHBbIA KaOWHEeT Ha
PernonanbHOM mopTasie, pe3ynbTaT MNPEJOCTABICHUS MYHUIUMNAIBHOM YCIYIM TOAMHUCHIBAETCS
YCUJIEHHOM KBaJM(UIIMPOBAHHON 3JIEKTPOHHOM MOAMUCHI0 PyKOBOAWTENS YIIOJHOMOYEHHOIO OpraHa
WIIN JIOJDKHOCTHOTO JIUIA, UCTIONHSIONIETO €T0 005S3aHHOCTH).

JlomKHOCTHOE M0 NPUEMHOM NTEpENaéT JOKYMEHT UCIIOJIHUTEIO.

MaxkcuManbHbIN CPOK BBIIOIHEHHS aIMUHUCTPATUBHBIN MpoLeaypsl | pabounii 1eHb.

Pe3ynbrarom agMUHUCTPAaTUBHOMN MPOLEAYPHI SBJIAETCS NMOANMCAHHOE PELICHUE O IPUCBOCHNUN
00BEKTY aZjpecanuy ajpeca WM aHHYJIMPOBAHUH €ro ajpeca JIM00 pemieHne 00 0TKa3e B PUCBOCHUH
00BEKTY aJipecaliiy UM aHHYJIMPOBAHUU €T0 ajpeca.

3.2.6.YBenomiieHHe  3asiBUTeIs O TOTOBHOCTH  pe3yJbTarTa  IpPedoCTaBJICHUS
MYHHIHIAJIBHON yCJIYTH.

JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pE3yjibTaTa MYHHUIMIIAJBHOW YyCIyru
MOArOTaBIMBAET YBEIOMJICHUE U HANPABJIET C UCIIOJIb30BAHUEM IIOYTOBOM CBA3M B JCHb MOJIIMCAHUS
pe3ynbpTaTa PykoBoauTENEM YIIOJIHOMOYEHHOTO OpraHamiIn JOHKHOCTHBIM JIMIIOM, UCTIOHSIIOIIUM €ro
00s13aHHOCTH.

3.2.7. Beiiaua (HanpasJieHHe) pe3y/JbTaTa NpPeJ0oCTABJIeHUs] MyYHUIMNAIbHON YCIyTH.

OcHoBaHMeM 1JI1 Hayajla aMUHUCTPATUBHOIO NIEHCTBUS SBIIAETCSA MOJNMCAHHOE PEIICHUE O
IIPUCBOEHUHU OOBEKTY aJpecalluu agpeca Uiu aHHYJIUPOBAaHUU €ro ajapeca Ju0o peieHre o0 0TKaze B
NPUCBOCHUU O0BEKTY ajJjpecalliy Wi aHHYJIUPOBAaHUM €ro ajpeca.


consultantplus://offline/ref=7093574A433CF856FF11249D41E3C3D1331D52EC216B23ADA03E71FD292A1C9F040D205696967DD6t8sDK

13

Pemenne ymnoiaHOMOYEHHOro OpraHa O TMPUCBOEHMM OOBEKTY ajpecaluu ajapeca WU
aHHYJIMPOBAHHUH €TO ajjpeca, a TaKKe peuieHne 00 OTKa3e B TAKOM MPHUCBOSHUH WIIM aHHYJIUPOBAHHUU
azipeca HampaBJSIIOTCS YIIOJHOMOYEHHBIM OPTaHOM 3asBUTENIO (MPEACTABUTENIO 3asBUTENS) OJHUM U3
Croco0OB, YKa3aHHBIM B 3asIBJICHUU:

B (QopMme JOKyMeHTa Ha OyMa)XHOM HOCHUTENIe TIOCPEACTBOM BBbIAUM  3asBUTEIIO
(IpecTaBUTENIO 3asBUTEISI) JIMYHO TIOJ PACHUCKY HE TO3MHEe padodero JHS TOCHe IMOAIMCAHUS
PYKOBOJIUTEIEM YIIOJTHOMOYEHHOTO OpraHa, JJM0O HalpaBlIeHUs TOKyMEHTa He Mo3/{Hee pabouero JaH,
CIIEQYIOIIEro 3a 7-M KaJeHJapHbIM JIHEM CO JHS HCTEYEHUS YCTAaHOBJIEHHOTO IyHKTOM 2.4
HACTOSIEro AJIMUHHCTPATUBHOTO pErJIaMEHTa CpOKa IOCPEICTBOM IOYTOBOTO OTIPABIEHHS 10
yKa3aHHOMY B 3asIBJICHHU TIOYTOBOMY aJIpecy.

Pe3ynpTaToM BBINONHEHUs aAMUHUCTPATUBHOM HpOLEAYpHl SBJISETCS BblJada (HAIpaBJICHUE)
pe3ysbTaTta MpeIoCTaBICHNS MYHUIUITATBHOHN YCITyTH 3asSBUTEIIIO.

Pemenne 006 oTka3ze B NPUCBOECHUM OOBEKTY ajgpecalMy ajpeca WM aHHYJIMPOBAHUU €ro
azipeca MOXeT OBITh 00KAJIOBAaHO B CYIE€OHOM TTOPSIIKE.

3.3. Ilopsinok ocyuiecTB/JIeHHsI B 3JIEKTPOHHOI ¢dopme, B TOM 4YHc/Ie € HUCNOJb30BaAaHUEM
Enunoro nopraja, PernoHajibHOro nmoprajia, aIMUHUCTPATUBHBIX NPOLEAYP B COOTBETCTBUU €
nojo:xkeHusiMu cratbu 10 @egepanbhoro 3axkona ot 27.07.2010 Ne 210-P3 «O6 opranuzanuu
NMpeaoCTABIEHHUS TOCYAAPCTBEHHBIX 1 MYHMIHMNAJIbHBIX YCJIYI», 2 HMEHHO:

3.3.1. [IpenocraByieHre B yCTAHOBIEHHOM TOpsiIKE MHGOPMAITUHN 3assBUTENISIM U o0ecrieueHne
JIOCTyTa 3asBUTENECH K CBEJCHHUSIM O MYHHIIMIIAIbHBIX YCIIyTax: OCYIIECTBISIETCS B COOTBETCTBHUHU C
noamyHkrom 1.3.1.

3.3.2. Tlogaua 3ampoca O MPEAOCTABICHUUM MYHUIIUIMAIHHOW YCIYTd M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIMIIAIBHON YyCIyr, M TpHEM TaKoTro 3ampoca o
MPEIOCTaBICHUN MYHHUIMIAIBLHON yCAYTd H JOKYMEHTOB YIOJTHOMOYEHHBIM OpraHoM, JHOO0
MOJIBE€/IOMCTBEHHOMY YITOTHOMOUYEHHOMY OpraHy OpraHM3aluel, y9acTBYIOUIEH B MPEJOCTaBICHUH

MYHHUIUIIATIBbHON YCIIyTH, c UCIIOJIb30BAaHUEM MH(POPMALMOHHO-TEXHOJIOTHUECKOM u
KOMMYHHKAIIMOHHONH WHQPAcCTpyKTyphl, B ToM uucie Emmnoro moprama u (winu) PermonamsHOTO
rnopraia.

IIpn nonmaye 3asBieHHE 4epe3 PervoHanpHBIN MOpTal 3asBICHUE MOANUCHIBACTCA IMPOCTOU
AJIEKTPOHHOM NOJIHUCHIO.

IIpy nonmaye 3asdBIIEHUE 4Yepe3 MOpPTal aAPECHOW CHCTEMBI 3asBJICHUE IOIIMCHIBACTCS
KBAJTM(PHULHUPOBAHHOH MOANUCHIO.

[Tpu oOpamennu uyepe3 Mopran agpecHON CUCTEMBIIOKHOCTHOE JIMIO, IIPOBOIUTIIPOBEPKY
JEHUCTBUTENBHOCTH YCHJIEHHON KBaJM(PUUIUPOBAHHOM 3JIEKTPOHHON MOANUCH, C HCHOJIb30BAHUEM
KOTOPOH MOANKCAHO 3asBJICHUE U IPWJIAraéMble K HEMY JTOKYMEHTHI.

B pamMkax npoBepKu OCyIIeCTBIsETCS NPOBEPKa COOMIOICHHS CIEYIOLINX YCIOBUH:

- KBaIM(UUIMPOBAHHBIN CEpTUPHUKAT KIIOYa IMPOBEPKH AIEKTPOHHOW MoArucH (manee —
KBAJTM(PHULIHUPOBAHHBIN cepTU(UKAT) CO3/1aH U BbIJIaH aKKPEAUTOBAHHBIM yJOCTOBEPSIOIIUM LIEHTPOM,
aKKpeAUTalus KOTOPOro IeHCTBUTENIbHA Ha JIEHb BbIIaYl YKa3aHHOTO cepTu(dukara;

- KBaJTM(HUIUPOBAaHHBIN cepTH(UKAT ACHCTBUTEICH HA MOMEHT MOIMCAHUS 3asBICHUS;

- yCwIeHHas KBaTH(UIIMPOBAHHAS dJIEKTPOHHAs TOIIHCh HCIOIB3YeTCS C  y4ETOM
OrpaHUYEHUI.COlepKAIMXCS B KBAIM(UIMPOBAHHOM cepTUHUKATa JIUIA, MOJMHMCHIBAIOILETO
3asBJICHUE U MPUJIaraeMble K HEMY JIOKyMEHTBHI (€CJIM TaKHe OrpaHUYEHUsI YCTAHOBJICHDI)

Coo0l1ieHre 0 MOJTY4YEeHUH 3asiBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.0 HACTOSALIETO
AJIMUHUCTPATUBHOTO PErJIaMEHTa, HAalpaBJIseTCs M0 YKAa3aHHOMY B 3asIBJICHUM a/IpeCy 3JIEKTPOHHOU
NOYTHl WM B JIMYHBIM KaOMHET 3asBUTENsl Ha PermoHasbHOM mopTaje WM B MOpTale aJpecHOU
CUCTEMBI B CIIydae IPEACTABIICHUS 3asBJIICHUS U JTOKYMEHTOB COOTBETCTBEHHO 4YEPE3 PETrMOHAJIBHBIN
MOpTaJI UM NOPTaj alPECHON CUCTEMBI.

CooO0mieHre 0 TOJTYYCHUH 3asiBICHUS W JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.0 HACTOSIIETO
AJIMUHUCTPATUBHOTO pErjlaMeHTa, HalpaBJIsAeTCsl 3asBUTENIO (MPEICTABUTENIO 3asBUTENS) HE MO3/1HEE
pabodero aHS, CIEAYIONIETO 33 JHEM MTOCTYIUICHHS 3asBJICHUS B YIIOJTHOMOYEHHBIM OpraH.


consultantplus://offline/ref=D52DD5BA648662BAFB415CE1969E4D658F93AA30B54F6C589AA591DD799565FE9D8F7D8E742D96CCQDP9G
consultantplus://offline/ref=D52DD5BA648662BAFB415CE1969E4D658F93AA30B54F6C589AA591DD799565FE9D8F7D8E742D96CCQDP9G
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JIOKyMeHTBI, HampaBiiieMble B 3JIEKTPOHHOU (opMe, JOJKHBI COOTBETCTBOBATH CIEIYIOLIMM
TpeOOBaHUM:

1. JIoKyMeHTBI HampaBIsIOTCS B BHUIE OTACNIbHBIX (aitnoB B ¢opmare doc, docx, odt, pdf,
tiff, jpeg (jpg), xIs, xIsx.

2. KonnyectBo  QaifioB  IOMKHO COOTBETCTBOBATH  KOJIMYECTBY JOKYMEHTOB, a
HaMMEHOBaHUE (aiiyia TOHKHO MO3BOJISATh HICHTHU(OUITUPOBATH JOKYMEHT.

3. KagecTBO mpencraBiseMbIX B JIEKTPOHHON (hopMe JTOKYMEHTOB JIOJKHO TO3BOJIATH B
MIOJIHOM O0BEME IMPOYUTATh TEKCT JIOKYMEHTAa, PAclO3HaTh PEKBU3UTHI JOKYMEHTA JIOJKHA OBbITh
o0ecrieyeHa COXPAaHHOCTh BCEX AYTEHTUYHBIX IMPU3HAKOB MOJUIMHHOCTH, @ MMEHHO: rpadudeckoit
MOJIKUCH JIMLA, [IeYaTH, YTJIOBOrO IITaMIa OaHKa.

4. JIOKyMEHTBI B 3JIEKTpOHHOM (opMe, IPUKIIaIbIBAEMbIEe K 3asBICHUIO, TOMHUCHIBAIOTCS
C WCIIOJIb30BAaHMEM KBAIM(UIIMPOBAHHOW SJEKTPOHHOW TOANWCH JIMIAMH, OO0JaJal0lIiMA
MOJTHOMOYMSIMM Ha MX MOANKCAaHUE B COOTBETCTBUHM € 3aKOHOAATeNbcTBOM Poccuiickoit denepannu.

3.3.3. TlonydyeHue 3asBUTEIEM CBEJIEHUN O XOJ€ BBIMNOJIHEHMS 3arpoca O IMpPelOCTaBIECHUU
MYHUIUIAIBHON YCIIyTH.

CBenieHus 0 X0/I€ BBIIIOJIHEHUS 3aIllpoca O MPEAOCTaBICHUN MyHUIIUIIAIbHON YCIIYTH 3aBUTEIb
MOJKET MOJIy4YUTh MyTEM OTCIIEKHMBAHUS CTaTyca 3asBlIEHHs uepe3 PernoHanbHbIN mopran B JUYHOM
KaOMHEeTE 3asBUTEIIS.

3.3.4. TlonydyeHue 3asBUTENEM pe3yJbTaTa NPEAOCTABICHHS MYHUIMMNAIbHOM YCIYTH, €Cld
MHOE HE YCTAaHOBJICHO (eIepaTbHBIM 3aKOHOM.

3agBUTENIb MOXKET IOJYYUTh pe3yJbTaT MPEAOCTABICHUS MYHHLMIAIBHOM YCIyTH uepes
PernonanpHplii TOpTa)t (€CiM JAaHHBIA CHOCOO BBIOPaH TMPW TOJade 3asBIICHUs). Pe3ymbraT
NPEOCTABICHUS] MYHUIUMNAIBHOM YCIYrd IOJAMHUCHIBAETCS YCWJIEHHOW KBaIU(UIIMPOBAHHOM
AIIEKTPOHHOHN MOINKCHI0O PyKOBOIUTENS YIIOJHOMOYEHHOTO OpraHa W HarpasisieTcs B ¢opmare pdf,
jpg, tiff B muuHbIi kaOuHeT 3asBUTENS Ha PernoHanbHOM mopTasie, OHOBPEMEHHO C YBEIOMIIEHHEM O
pe3yabTaTe NpeAoCTaBICHHUS] MyHUIIUIAIbHON YCIIyTH.

Ecnu B kauecTBe crioco0a MmojydeHus: pe3yabTaTra Oblil BEIOpaH YIOJHOMOYEHHBIH OpraH, To B
JUYHBIN KaOuHET 3asBUTENs Ha PernoHasbHOM IMOpTane HAmpaBlIETCS YBEIOMIIEHHE O PE3yJbTaTe
NPEOCTABICHUS] MyHULIUIIAIBHOMW YCIYTH.

3.4. llopsaaok BhINOJHeHHsA aAMUHUCTpPaTUBHBIX npouenyp OI'KY «IlpaButenbcTBo Ajst
TPakIan».

3.4.1.MudopmupoBanne 3asBUTENCH O MOPSAKE MPEIOCTABICHUS MYHHUIIMIIATBHON YCIyTH B
MHOTO()YHKIIMOHAJIBHOM ILIEHTpPE, O XOJ€ BBIMOJHEHMS 3alpoca O MPEeIOCTAaBICHUH MYHULUNATIbHON
yCIyTY, N0 WHBIM BOIPOCAM, CBSI3aHHBIM C IPEJOCTABICHHUEM MYHUIMNAIBHON YCIYIW, a TakKxke
KOHCYJIbTUPOBaHME 3asBUTENCH O TOpsAKE MPEJOCTaBICHUs MYHUIUNAIbHONW YCIYyTH B
MHOTO(YHKIIMOHAJIILHOM LIEHTpE.

WudpopmupoBaHue 3asBUTENEH O TMOPSAKE MPEJOCTaBICHUs MYHULMNAIBHOW —YCIyTH
OCYILIECTBIIAETCS IIyTEM:

pasMellleHUsT MaTepuaJioB Ha MH(MOPMAIMOHHBIX CTEHJAX WM MHBIX HCTOYHHUKAX
MH(POPMHUPOBAHUS, COJIEPKAIIUX AKTYaTbHYIO M UCUEPITBIBAIONIYI0 WH(POPMAIIHIO, HEOOXOTUMYIO JIJIst
MOJy4YEHHUs TOCYAapCTBEHHOM yCIIyTH, 000pYA0BaHHBIX B CEKTOpE MH(MOPMUPOBAHUS U OXKUIAHUS WIH
B cexTope npuéma 3assureneil B nomenieHusx OI'KY «IIpaButenbcTBO U1 rpaskaan»;

JMYHOTO OOpAIeHUs 3asBUTEIS;

0 CIIPaBOYHOMY Telle(hoHy.

WHudopmannio o XoAe BBIIOJIHEHHUS 3alpoca 3asiBUTENb MOXKET MHOJIYYHUTh JUYHO WM IO
cnpaBouHomy Tenedony OI'KY «IlpaBurtenscTBo st rpakaan» (8422) 37-31-31.

KoHcynbTupoBaHue 3asBUTeNEN 0 MOPSIKE MPEJOCTaBICHUsI MyHHIMIIANbHOM yeiyru B OI'KY
«[IpaBUTENBCTBO Ui TPaKAaH» OCYIIECTBISICTCS TPH JHYHOM OOpAIIeHUH 3asBHTENS JHOO IO
crnpaBoyHOMY TeneoHy cornacHo rpaduky padotst OI'KY «IIpaButenscTBO Ui rpakIan».

3.4.2. Tlpuém 3ampocoB 3asBUTENEH O MPEAOCTaBICHUM MYHUIMNAIBHON YCIYIM U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTaBICHUS MYHUIIMIIATBHON yCITyTH.

OcHoBaHMeM 17151 Hayajia aIMUHUCTPATUBHON MPOLEAYPHI SABISETCS MOCTYIUIEHUE 3asiBICHUS U
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nokymeHToB B OI'KY «lIpaBuTenbCTBO A5 rpaskaany.

3asiBUTENIO, MOJABIIEMY 3asBJICHME, BBIIAETCS pacnucKa (ONMKCh) B MOJYyYEHUU 3asiBICHUS U
IIPUJIAraeMbIX K HEMY IOKYMEHTOB C YKa3aHUEM MX NIEPEYHs, 1aThl U BPEMEHHU MOJIyYEHUS.

OI'KY «IIpaBUTenbCTBO I TpakaaH» oOecleumBacT Iepenady 3asBICHHN Ha OyMakKHOM
HOCHTEJE C NPUIOKEHUEM BCEX IPUHATBHIX JOKYMEHTOB I10 PEECTPY B YIIOJHOMOYEHHBIN OPraH B CPOK
He 1mo3aHee pabodero nHsA, cienyromiero 3a nuém npuéma qokymeHToB B OI'KY «IIpaBurensctBo msis
rpaX<1aH» OT 3asBUTEJI.

YIOIHOMOYEHHBI OpraH OO0ECHeYMBaeT PErucTpaluio 3asBICHHS, MPUHATOIO OT
OI'KY «lIpaBurensCcTBO Ul rpakaan» B A€Hb MOCTYIUICHHUS.

JlnémM mnpuéma NpPENCTABICHHBIX 3asBUTENEM 3adBJICHUS U HEOOXOJUMBIX JIOKYMEHTOB
ABJIACTCS JIE€Hb IIOJIyUYEHUS TaKUX 3asBICHUH W JIOKYMEHTOB YIIOJHOMOYEHHBIM OPraHOM OT
OI'KY «IIpaBUTenbCTBO /Ui FpaXkKaan».

3.4.3.Bpinaya 3asBUTENIO pe3ysbTaTa MPEJOCTABICHUS MyHULIUIIAIBHON yCIYTd, B TOM YHCIIE
Bbllaya JIOKYMEHTOB Ha OyMaXHOM HOCHTEJE, IOATBEPKIAIOIIUX COACPKAHUE DIEKTPOHHBIX
JIOKYMEHTOB, HAallpaBJIEHHBIX B MHOTO(YHKIMOHAIBHBIM LEHTP MO pe3yjbTaTaM MpeaoCTaBICHUS
MYHULIMNIATIBHBIX YCIAYr YIOJHOMOYEHHBIM OpraHOM, a TakXKe BblAaya JOKYMEHTOB, BKJIIOYas
COCTaBJIeHME Ha OYMaXHOM HOCUTENle M 3aBEPEHUE BBIMHCOK M3 HHPOPMALMOHHBIX CHUCTEM
YIIOJIJHOMOYEHHOI'O OPraHa.

OcHoBaHMeM [ Hayajla aJMUHUCTPATUBHOM TIPOLEAYpPHI SBISAETCS IOJYYEHHOE OT
YIIOJIJHOMOYEHHOI'O OpPraHa pe3yibTaTa.

VYNOTHOMOYEHHBI OpraH oOeclneyuBaeT Iepejrady pe3ylbTaTa MYHUIUNAIbHOM YCIyrd B
OI'KY «IlpaButenbctBo [uisl TpaxkaaH» He mo3gHee | pabouero JHSA 10 OKOHYAHHUS CpOKa
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH.

OI'KY «IIpaButenscTBO Ui TpakgaH» oOOECIeYMBAaeT XpaHEHUE IOJNyYEHHBIX OT
YIIOJIHOMOYEHHOTO OpraHa JOKYMEHTOB, ITPEeIHA3HAUCHHBIX AJIS BbIIAYM 3asBUTEIIO (TIPEICTABUTENIO
3asBUTENs) B TeueHue 30 KaJleHJapHbIX JHEH CO JTHS MOJyYeHUs TaKUX JOKYMEHTOB.

[Ipu nmyHOM  oOpamieHMH  3asgBUTENs  (IPEICTABUTENs  3asABUTENS)  CHELUAIUCT
OI'KY «lIpaBurenscTBo A TpaxkJaH», OTBETCTBEHHBIM 3a BbAAYy JOKYMEHTOB, 0O0ECIIEUMBAET
BbIIauy JIOKyMEHTOB I10 Pe3yJbTaTaM IPEJOCTaBICHUS MYHHLMIAIbHON YCIYTH IIPU NPENbSBICHUN
3asgBUTEJIEM JOKYMEHTA, YJIOCTOBEPSIOUIET0 JMYHOCTh, B Ciy4dae oOOpallleHus TpeacTaBUTENs
3adABUTENS, TAKXKE HAJIUYME JIOKYMEHTA, MOATBEP)KIAIOLIETO €ro IOJIHOMOYHUSA, C IPOCTaBJICHUEM
MOJMKCH B PACTIHCKE (OTHCH).

B ciyudae, ecnu 3asBUTENb HE NMONYYMI PE3YJbTaT MYHULMIAIBHOW YCIYrHM IO MCTCUECHUU
tpuanatuaHeBHoro cpoka, OI'KY «IlpaButenbctBOo 111 TpaXkaaH» mepenaéT Mo peecTpy
HEBOCTPEOOBaHHbBIE TOKYMEHTHI B YIIOJTHOMOUYEHHBIH OpraH.

3.4.4. nble pouieryphl HE OCYIIECTBIISIFOTCSI.

3.4.5. luble nencTBusl.

IIpencraBnenre HHTEPECOB YIIOJIHOMOYEHHOTO OpPraHa IpH B3aUMOJECUCTBUM C 3aABUTEISIMU U
IIPEIOCTABIICHUE UHTEPECOB 3asIBUTEIIS IIPU B3aUMOJEHCTBUY C YIIOJTHOMOYEHHBIM OPTaHOM.

3.5. Ilopsinok uMcnpaBjeHHsl AONMYLIEHHBIX ONEYAaTOK M (WJIHM) OMMOOK B BbIJIAHHBIX B
pe3yJbTaTe NPeioCTABJICHHS MYHHIIUIIAJIBHOM YCJIYIH JOKYMEHTAaX.

3.5.1. Ilpuém u peructpanms 3asiBICHUS 00 WCIPABICHUH JOMYIIEHHBIX ONMEYATOK M (WJIH)
OIIMOOK B BBIJJAHHBIX B pe3yJIbTaTe NPeAOCTaBICHUS MyHULIUIAIBHON YCIyTH JOKYMEHTaX

B cnyuae BbIsIBIEHUS 3asiBUTENIEM JOMYIIEHHBIX OMNEYaTOK M (MIM) OMMOOK B BBIAAHHOM B
pe3yibTare MpeJOCTaBICHUS] MYHUIUNAIBHONW YCIyrHM JOKyMEHTe (fajiee — OneyaTkd U (WIn)
OIIMOKM), 3asIBUTENIb BIPAaBE OOPATUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBJICHHEM 00 HCIpPaBICHUU
JIOIYLIEHHBIX ONEYaTOK M (MJIM) OIIMOOK B BBIIAHHBIX B Pe3y/bTaTe MPEIOCTABICHNUS MyHUIIUIAIbLHON
YCIIYTH TOKYMEHTax (Hajiee — 3asBJICHHE).

OcHoBaHMEM JJ1s1 Hauala aJMUHUCTPATUBHOM MPOLEAYPhl IO UCIPABICHUIO ONEYaTOK U (MJIH)
OIMOOK, ABJIAETCS MOCTYIJICHUE B YIIOJTHOMOYEHHBIN OpPIaH 3asiBJICHUS.

[Tpu oGpareHnu 3a UCIIPaBICHUEM OINEYaTOK U (MJIM) OIMOOK 3asBUTEINb PEACTaBIISIET:

3as1BJICHUE;
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JIOKYMEHTBI, UMEIOIINE IOPUANUECKYIO CHILY COJIepKAIlie NPaBUIbHbIC JaHHBIC,

BBIIAHHBIM YIIOJHOMOYEHHBIM OPIaHOM JOKYMEHT, B KOTOPOM COJEpXaTcsl [OMYIICHHbIE
OTICYaTKH U (MJIN) OIIUOKH.

3asiBiieHHE B CBOOOHOM (popMe OMKHO COMEpKaTh: (GaMWIHIO, UMS, OTYECTBO (ITOCIICTHES —
IpU HaJM4YWK) 3asSBUTENS, MOYTOBBIM HWHICKC, aJpec, KOHTAKTHBIA TenedoH, ykazaHHe crocoda
MHPOPMHUPOBAHUS O TOTOBHOCTH pE3yJIbTaTa, CIIOCO0 MOJMYYCHHs pe3ysbTaTa (JIMYHO, TMOYTOBOU
CBSI3BI0).

3asBleHHE M JJOKYMEHT, B KOTOPOM COJIEPKATCs OTMEYaTKH W (WJIM) OMIMOKH, MPEICTABIISIOTCS
CIIEYIOIIUMHU CIIOCOOAMMU:

JUYHO (3asBUTEIEM IMPEACTABISIOTCS OPHUTMHANBI JIOKYMEHTOB C OIlEeYaTKaMu U (W)
OIIMOKaMHU, TOJDKHOCTHBIM JTUI[OM JIENIal0TCS KOMTUU 3TUX TOKYMEHTOB);

yepe3 OpraHu3alldio IMOYTOBOM CBS3M (3asBUTENIEM HAIPABIIAIOTCS KOMHMHU JIOKYMEHTOB C
ornevaTkamMu U (W) OIMOKaMu).

IIpuém u peructpanusi 3asBJICHUS OCYIIECTBISETCS B COOTBETCTBMM C IyHKTOM 3.2.1
HACTOSIIETO AJIMUHUCTPATUBHOTO PErjaMeHTa.

MaxkcuManbHbI CPOK BBINOJHEHMS] aAMHUHMCTPAaTUBHOM MpolLenyphl cocTaBisieT 1 pabounit
JICHb.

3.5.2. PaccMoTpeHrEe MOCTYNUBIIETO 3asiBICHUS, Bbllaya UCIIPABICHHOIO JOKYMEHTA.

OcHoBaHMeM I Haydajga aJMHUHUCTPATUBHOM NPOLEAYpPHI SBISAETCS 3aperHCTPUPOBAHHOE
3asBJICHUE U NPEICTABICHHbIC JOKYMEHTHI.

3asiBIeHHE C BU30M PykoBoaMTENs YIOJHOMOYEHHOIO OpraHa IE€pEeAaeTcs Ha HCIIOJHEHHE
JOJIKHOCTHOMY JIULLY.

JIOJPKHOCTHOE JIMIIO0 pacCcMaTpUBAET 3asiBICHUE U MpUJIaraéMble JOKYMEHTBI M MPUCTYMAET K
WCTIPABJICHUIO OTIEYaTOK M (M) OMUOOK, IIOATOTOBKE HOBOTO MCTIPABICHHOTO JOKYMEHTA.

[Tpu ucnpaBieHUU OMEYaTOK U (MJIM) OIIUOOK HE JOIMyCKaeTCs:

M3MEHEHUE COJEp’KaHUS  JOKYMEHTOB, SBISIOIIMXCA  PE3yJbTaTOM  IPEIOCTABICHUS
MYHUIUINIATBHON YCIYTH;

BHECEHHE HOBOW MH(pOpMalLlMU, CBEACHUH W3 BHOBb MOJYYEHHBIX JIOKYMEHTOB, KOTOpBIE HE
ObLTH MpeICTaBJICHBI IPU M0/1a4e 3asBICHUS O MPEJOCTaBICHUH MYHHUIIMIIATEHOW YCIIYTH.

OdopmiteHre HOBOTO UCTIPABJIEHHOTO JOKYMEHTA OCYIIECTBISIETCS B IOPS/IKE, YCTAHOBICHHOM
B OANYHKTE 3.2.4 nyHKTa 3.2 HACTOSALIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

MakcumanbHbId CPOK BBITIOJIHEHHS] aIMUHUCTPATUBHOM MPOIEAYPHl COCTaBIAET HE Oosiee 5
pabounx JHEW co THS MOCTYIJICHUS B YIIOJIHOMOUYEHHBINA OpTraH 3asiBICHUS.

Pe3ynpraTomM BBINOJHEHHs aJIMHHMCTPATUBHOW IPOLEAYPHI SBIISIETCS HOBBIM MCIPABICHHBIN
JIOKYMEHT.

Bbigaua 3asBUTENI0 HOBOT'O MCHPABIEHHOTO JOKYMEHTA OCYILECTBISETCS B TEUEHHE OIHOIO
paboyero JHs.

CnocoboMm (ukcaruu pe3yabTaTa TPOLEAyphl SBISETCS BbIJadya HOBOTO HCIPABIEHHOTO
TOKYMEHTa, O(OpMIECHHOTO B BHUAEC OQUIHMAIBHOTO MHCHbMAa, TMOANUCAHHOTO PykoBomuTenem
YIIOJTHOMOYEHHOT'O OpraHa.

OpuruHan JOKyMEHTa, B KOTOPOM COJEp)KaTcsl AOMYIIEHHbIE ONe4YaTKu U (MJIU) OIIMOKH,
MI0CJI€ BBIAAYU 3asIBUTEII0 HOBOT'O HCIIPABIIEHHOTO JOKYMEHTA MEPEaeTcsl B YIOJHOMOYEHHBIN OpraH
JUIS1 XpAHEHUS.

4. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHUEM aIMHHHUCTPATHBHOIO pPerjiaMeHTa.

4.1. IlopsAaoK oCylIeCTBJIEHUS TEKYLIEro KOHTPOJISA 32 CO0II0AeHNEM U UCIIOJTHEHHEM
OTBETCTBEHHBIMH 10JKHOCTHBIMH JIMIAMM, MyHUIIUNIAJbHBIMY CJIYKAIMMH MOJI0KEeHUH
AJIMHHHMCTPATHBHOI0 PerjiaMeHTa U MHbIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABJIHBAIOIIMX
TpeGoBaHMs K NPeJ0CTABICHUI0 MYHHIIUNIAJIBHOM YCJIYIH, 2 TAK/Ke NPUHATHEM pelleHui
OTBETCTBEHHBIMH JHMIAMH.
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4.1.1. Tekymmii KOHTPOIb 3a COOJIIOJIGHHEM U HCIIOJHEHUEM JOJDKHOCTHBIM JTUIIOM,
MPEAOCTABISAIONIMM ~ MYHUILIMITAIBHYIO  YCIIYTY, TIOJIOKEHUW HACTOSIIETO aJIMHHHCTPATUBHOTO
pernamMeHTa, HHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, YCTaHABIMBAIOIIUX TpeOOBaHUS K
MPEIOCTABICHUI0O MYHUIIMITAIIBHONW YCIIYTH, OCYIIECTBISCTCS PykoBoaMTENEM YHOJIHOMOYEHHOTO
oprasa.

4.2. ITops/10K ¥ NEPHOIMYHOCTDH OCYLECTBJICHHS IVIAHOBBIX M BHEIIAHOBBIX NPOBEPOK
MOJIHOTHI U KayecTBa NPeJ0CTaBJIeHUsI MyHUINNAIbHON YCIYyTH, B TOM YHCJIe TIOPSIA0K 1
(hopMBI KOHTPOJISI 32 MOJIHOTOH U KA4eCTBOM MpPeJ0CTaBJIeHUs MyHHUIUNIAJIbHON yCJIyru.

4.2.1. B uensix ocymiecTBIEHUS KOHTPOIS 3a COOMIOJCHHEM U WCIOTHEHHEM OJKHOCTHBIM
JIUIOM TIOJIOKEHUN HACTOAIIETO0 aIMUHUCTPATHBHOTO PErVIAMEHTA, WHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YCTaHABIMBAIOIIUX  TpeOOBaHHMS K  MPEIOCTABICHUIO  MYHUIMIAIBHON  YCIYTH,
YIOJHOMOYEHHBIM OpPraHOM TIPOBOJST TPOBEPKH MO TIOJHOTE M KA4YECTBY MPEIOCTABICHUS
MYHUIIUNIATHHON YCIYTH YIIOJIHOMOYEHHBIM OPTaHOM.

[IpoBepkr MOJHOTHI W KAa4eCTBA MPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH OCYIIECTBIISIOTCS
Ha OCHOBaHHUH PaCHOPSKEHHsI YIIOTHOMOYEHHOTO oprana PykoBouTeneM yrmoJHOMOYEHHOTO OpraHa.

4.2.2. IlpoBepku MOTYT OBITh TJIAHOBBIMU U BHETIJIAHOBBIMH.

[1naHoOBBIE TPOBEPKU MPOBOAATCS HA OCHOBAHWU IIAHOB PabOTHI YIIOJHOMOYEHHOT'O OpraHa ¢
MIEPUOIUYHOCTHIO YCTAaHOBJIIEHHON PyKoBOIMTEIEM YIIOTHOMOYEHHOTO OpraHa.

BHernaHoBbIE TPOBEPKH MPOBOASTCS B CBSI3U C MPOBEPKON YCTpaHEHUs paHee BBISBICHHBIX
HApyIIeHWH, a TaKkke B ciydae Xajno0 Ha gedcTBus (Oe3deiicTBUE) MOKHOCTHOTO JIWIIA,
OTBETCTBEHHOTO 32 MPEIOCTABICHUE MYHUIIUTIAIBHON YCIyTH.

4.3. OTBeTCTBEHHOCTH JOJKHOCTHBIX JIML, MYHHIMIAJIBHBIX CJIY/KAIIMX 32 PeLIeHUs U
neiicTBus (0e3neiicTBue), NpMHUMAaeMble (OCYLIECTBJIAEMbIE) B X0/1€ MPe0CTABIECHUSA
MYHUIIUNIAJTbHOM YCJIYTH.

4.3.1. JIOIKHOCTHOE JIMLIO HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a HApYyIIEHHE MOpsaKa
MIPEIOCTABIEHUS] MYHUIMIAIBHON YCIYTM B COOTBETCTBUM cO cTaThéll 25 Kopnekca YnbsHOBCKOM
o0nacti 06 aAMMHUCTPATUBHBIX IPABOHAPYIICHUSAX.

4.3.2. JIOJDKHOCTHOE JHII0O HECET TMEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a IMPEIOCTaBIICHHUE
MYHUIMNAIBHON YCIIyTH, COOIIOACHNE CPOKOB U MOPSAIKA MPEAOCTABICHUS MyHUIIUIIAILHON YCIIyTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTh JOJLKHOCTHOIO JIMIA OINpPENEISETCSl B €r0 TPYJIOBOM
JIOTOBOpPE B COOTBETCTBHMHU € TpeOOBaHUAMU 3aKOHOAaTeNnbcTBa Poccuiickoit deneparyu.

4.4. ITos10:keHUs1, XapaKTepu3ywIue TpeOOBaHUs K NOPSAAKY U opMaM KOHTPOJIA 32
NpeaocTaBJIeHHeM MYHHIIUNIAJIBLHOM YCJIYIH, B TOM YHCJe CO CTOPOHBI I'PAMKIaH, HX
o0beIMHEHUIl U OpraHu3aluil.

4.4.1. lopsanok u (GopMbl KOHTPOJS 32 MPEAOCTABICHHUEM MYHUIMIAIBHON YCIYrH TOJDKHBI
oTBeYaTh TPeOOBAHMSAM HENPEPHIBHOCTH U JCWCTBEHHOCTH (3¢ (ekTuBHOCTH) PykoBomuTenem
YIIOJIHOMOYEHHOTO OpraHa OCYILIECTBIISETCS pe3yJIbTaTOB MPOBEIEHHBIX MPOBEPOK MPENOCTaBICHUS
MYHPIIIHHaJIBHOﬁ yCiIyru, Ha OCHOBAHHWH KOTOPOIr0 AOJIKHBI INPHWHUMATLCA HCO6XOI[I/IMI)I€ MCPBI 110
YCTPaHEHUIO HEJOCTATKOB B OPraHU3aIlUH NIPEIOCTABICHUS MYHUIIMIIATbHOMN YCIyTH.

4.4.2. KoHTpoib 3a MNpEeAOCTaBICHUEM MYHULUNAIBHON YCIYTM €O CTOPOHBI TpaKIaH
(oObeaMHEHMH, OpraHu3alyii) OCYyIIECTBIsAETCS B MOpAake U (QOpMax, YCTaHOBJIEHHBIX
3aKOoHOaTenbCTBOM Pocculickont denepanum.

5. HocyneOHblii (BHecy1eOHBII) MOPSIOK 00KaTI0BAHUSA PellieHUil U AeiicTBUii (0e31elicTBUA)
YIOJTHOMOYEHHOT0 OPraHa, MHOTO()YHKIHOHAJILHOTO LIEHTPA, OPTraHU3aANMii, 0CYIIeCTBISIOIIUX
(yHKIIUM 110 NPeI0CTABIEHUI0 MYHHIMIAJIBHBIX YCJIYT, a TAKKe UX J0JKHOCTHBIX JIHII,
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MYHHIMIATBHBIX CJYKALIUX, PA0OTHHKOB.

5.1. Uadopmanms 1Jis1 3aMHTEPECOBAHHBIX JIML 00 MX MpaBe Ha JocyAeOHoe (BHecy1e0HOe)
o0:xkajioBaHMe eiicTBUi (0e31eiicTBHUs) U (MIH) pellleHU i, MPUHATHIX (OCYIIECTBJIEHHBIX) B X0/1€
NMpPe10CTABJICHUS MYHUIIUNIAJIBHOM YCJIYIH (TaJjiee — :kajio0a).

3asBUTENb BIpaBe MOJATh Kajlo0y Ha JeiicTBue (Oe3neiicTBHe) U (WIM) peLIeHHe, MPUHATOE
(ocymiecTBIEHHOE) B XOI€ MPEIOCTABICHUSI MyHUIIUITAILHON YCIYTH YIIOJTHOMOYEHHBIM OPTaHOM, €T0
JOJDKHOCTHBIM ~ JIMLIOM, JIMOO MYHMLUMIAJIBHBIM CIYyKalluM, a Takke pabotHuka OI'KY
«IIpaBuTenbCcTBa A1 TpaKIaH» (J1ajee — xKanooa).

5.2. Opranbl MeCTHOI0 CaMOYNPABJIEHUS, OPTrAaHU3AIUM U YIIOJTHOMOYEHHbIE€ HA PACCMOTPEeHHe
7KAJI00bI JINIA, KOTOPHIM MOKeT ObITh HAMPABJICHA 5KaJ100a 3asiBUTENIS B 10CY/1e0HOM
(BHecyneOHOM) mopsiAKe.

KanoOsl Ha pemienust u (Uin) AeicTBUA (0€31eiCTBUE) JOHKHOCTHOTO JIMIA, MYHHUIIATIATBHBIX
CITy>KallluX YIIOJTHOMOYEHHOTO OpTaHa paccMaTpHUBarOTCs PykoBoauTeNneM YIOJIHOMOYEHHOTO OpraHa.

Kanobsl Ha pemenne u (win) aeictBue (Oe3nercTBue) PykoBomuTesns yrmoJHOMOYEHHOTO
opraHa paccMatpuBaroTcsi PykoBoauTeneM yrmoITHOMOUYEHHOTO OpraHa.

Kano6wl Ha pemenue u (wim) aerictus (6e3nerictBue) pabotuka OI'KY «IlpaButenbcrBa
JU1s Tpaxaan» paccmarpusarorcs pykooautesnem OI'KY «IIpaButenbcTBO Ui rpaxkaan.

Kano6rl Ha pewenue u (nan) aeiictsus (Oezneiicteue) pykosogutens OI'KY «IlpaButenbcTtBo
IUTSE Tpakaan» paccMatpuBaetcs [IpaButenbcTBOM YIIbSIHOBCKOM o0nacTu.

5.3. Cnoco0b1 HH(OPMHUPOBaHNS 3asiBUTE/IEH 0 MOPsIAKe MOAAYH U PACCMOTPEHHS KaJI00bI, B
TOM 4HCJIe ¢ McnoJib3oBanneM Ennnoro noprana, PernonansHoro moprana.

WNupopmaiinio 0 Mopsiike MojAayd M pacCMOTPEHUsS KanoObl 3asBUTEIM MOTYT MOJIYYHTh Ha
MH(POPMALIMOHHBIX CTEHAAX B MeCTax IMPeJOCTaBICHUS MYHHUIMIIAIbHON YCIIyTH, Ha O(QHUIHATBHOM
caiTe YIOJIHOMOYEHHOr0 opraHa, Ha EnnHom noprane, PernonansHom noprasie.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIUPYIOIIUX MOPAIOK A0CY1eOHOT0
(BHecy/1e0HOT0) 00:KaJI0BAHMS pelleHUi U JeiicTBHi (0e31elCTBHS) YIIOJTHOMOYEHHOI0 OPraHa,
MHOT0()YHKIMOHAJILHOIO IEHTPA, OPraHU3aluii, 0CYyIIeCTB/ISIOIUX (PYHKIHH 110
NPeA0CTABJICHUI0 MYHHIIUNIAIbHBIX YCJIYT, 2 TAK/Ke UX JOJKHOCTHBIX JIMI, MyHHMIIUNIAIbHBIX
CIYKAIHUX, PAOOTHUKOB.

Konekc YibsHOBCKOH 00s1acTi 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX;

@enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeaoCTaBICHUS
rOCYJITapCTBCHHBIX U MyHHIIUITATBHBIX YCITYTY;

noctaHoBienne IlpaButensctBa Poccuiickoir ®enepanuum ot 20.11.2012 Ne 1198 «O
denepanbHOH  TOCYyIapCTBEHHOW  HMH(DOPMAIIMOHHOW  CHUCTEME, OOECICUMBAIONMIEH  MPOIECC
nocyaeOHoro (BHecyeOHOr0) 00kanoBaHus pelIeHU 1 nedcTBUi (0e31eliCTBUA), COBEPIICHHBIX MPU
MPEAOCTABICHUN TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY.

5.5. Uudopmanus, ykazanHas B nyHkTax 5.1 - 5.4 pa3meniena Ha:

OopUIMaTBEHOM caiiTe YIIOJIHOMOUYEHHOTro opraHa, EnuHom noprane, PernonanbHoM nopTraiie.
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